Kak Hanucare pe3toMe: CTpyKTypa, COBETHL. ..

¢ Yto0 Takoe pe3roMe

o Kak Hammcarthb pe3roMe

o CtpyKTypa pe3roMe

e IIpakTHUEeCKHE COBETHI

e OcHOBHbBIE OIIMOKHU IPU HAUCAHUU PEZIOME

YroObl OTBETUTHh HA BOMPOC - KAaK NPAaBUIBHO HAMKCaTh pPE3lOME, Kak
HamMcaTh XOpolllee pe3loMe, KaK HamucaTh pe3ioMme, KoTropoe aact Bawm
NpEeUMyIeCTBA MpPU YCTPOWCTBE Ha pabOTy, HJs Hayajga HY>KHO XOpOIIO
MPEACTaBIIATh, YTO TaKOE Pe3lOMEe, U KOHEYHO K€ - XOTs Obl pa3 MOCMOTPETh Ha
oOpasell pe3tome. A y3HaB CEKpET Pe3toMe U YMEJIO MPUMEHSIS TIPaBUIIa HAlTUCAHUS
pe3toMme - Bel mosyuuTe 60bI11e IaHCOB MOIYYHUTh JKeJlaeMyto padboTy.

Hrak - yro Takoe pe3roMme.

Pestome mo3aMMCTBOBaHO HaMH W3 TPAKTUKH  €BPOMEHCKOTO U
aMEpPUKAHCKOTO KaJIpOBOTO MEHEIKMEHTA.

Pe3rome - 310 mepBoe, YTO HEOOXOAUMO UMETh IPU MOUCKE PadOThI.

MoXHO cKa3zaTb, YTO HIPU YCTPOMICTBE Ha paboTy, 00s3aTeabHOe
MIPEI0CTABICHUE PE3IOME - ITO OAHMH U3 JIEMEHTOB COBPEMEHHBIX MTPABHII IETIOBOTO
ATHKETA, HO OJJHOBPEMEHHO 3TO OJTHO U3 CaMbIX 3((EKTUBHBIX CPEACTB PEKIaMbI Ha
PBIHKE TpY/a.

Pe3ome - 3TO KpaTKui BBIBOA U3 CKa3aHHOIO, HANKWCAHHOTO WM
IPOYUTAHHOTO, C’KATO M3JIararoiiii OCHOBHBIE MOJI0KEHUS (TOIKOBBIN ciioBaps [I.H.
VYakoBa).

[IpyMeHUTENBHO K MOUCKY pabOThI, pe3loMe - 3TO ONMCAHUE CIIOCOOHOCTEN
4eJI0OBEKa, KOTOphIE JENAI0T €ro KOHKYPEHTOCIIOCOOHBIM Ha phIHKE Tpyaa. OHO
JOJDKHO OTOOpa)kaTb TPU OCHOBHBIX KadecTBa, TPeOyeMbIX OT COTPYIHHKA:
00pa30BaHHOCTh, NPOAYKTHBHOCTh W HEOTPAaHHMUYEHHOCTHb crocoOHocTel. B
HEKOTOPBIX CIIydasX MOYKHO BCTpeTHThb abOpeBuatrypy CV (mar. - Curriculum
Vitae), B OyKBaJIbHOM MepeBoje 03HayaeT "»Ku3HeonucaHue" Wik "Xoj KU3Hu" u
NPEACTaBIAET COOOW pe3toMe pabOTHUKOB TBOPYECKHX Mpodeccuil; B HEM
IIPEJICTaBJICHBI Pe3yIbTaThl TPY/a, B TO BPeMs Kak MecTa pabOThl HE YKa3bIBAIOTCA.
Ctuip pe3roMe Jalle HampaBlieH Ha TOMydYeHUEe KOHKPETHOTO MecTa paboThl, B TO
BpeMms kak CV coaepxxut 0osiee moApoOHYIO U CTPYKTYPHUPOBAHHYIO MH(DOPMAIIUIO
O KapbepHOM IIyTH 4YeJOBeKa. B KOHTEKCTe HaIlero BPEMEHU JOKYMEHT,
o0o3naueHnblii CV unu "pestome" (¢panil. resume - KpaTKOE H3JIOKEHUE
OCHOBHOT'O COJEpaHMsI), HE CTOJbKO OMHUCHIBAET MPO(ECCHOHATBHYIO >KHU3Hb
COUCKATEJIS, CKOJIBKO CITY’KUT OCHOBAHUEM JUJIsl MPUTJIALIEHNS HAa coOece10BaHue.
Pe3tome HeceT B ceOe MHOTO MOJIOKUTEIBHOIO, KakK ISl COMCKaTeNsi pabodero
MecTa, Tak M ans padotomarens. s couckartens - "3TO HAealbHBIM CrOCOO
npeacTaBuTh cebst B Hamboyiee BBITOJHOM CBeTe, a A pabortomartens -
CBOEOOpa3HbIN METOJ] OTCEBA HETIOXOSIINX KaHIUIaTOR" .

Leab pe3iome - mpuBleYsr BHUMaHUE K ce0e TpHU MEPBOM, KaK MPUBHUIIO,
3a0YHOM 3HAKOMCTBE, IMPOM3BECTH OJIATOMPUITHOE BIEYATICEHHE U TMOOYIUTH
paboTonaTens npuriacuTh Bac Ha TMUHYIO BCTpedy.




Otcroa BbITEKAET IJIABHbIA NPUHLIMII HAMMCAHUSA Pe3IOMe - O TYEPKHYTh
BCE IMOJIOKUTEIbHBIE MOMEHTHI U ClIeNIaTh HE3aMETHBIM, HACKOJIBKO 3TO BO3MOKHO,
TO, YTO BalllE¥ CUIIBHOW CTOPOHOU HE SIBJISIETCS.

Hy:xHo HanmMcaTh Takoe pe3wme:

e YTOOBI MOTEHIMAJIbHBIN pabOTOAATENh BOCIPHUHSI, YTO TAKOE pe3toMe
ABJIIETCSI ICTOYHUKOM Bammx Ouorpaduueckux qaHHbIX U uHGopMaiuu o Bamem
poecCUOHANbHOM OTIBITE;

e 4TO OBbI OHO JJaBAJIO JIOMOJHUTENIbHbIE CBEJICHUS, KOTOPHIE 3aUHTEPECYIOT
paboToaaresis ¥ HO3BOJIST OJATOTOBUTHCS K POBEAEHUIO MOJTHOLIEHHOTO HHTEPBBIO
¢ Bamu;

e uTO OBl Takoe pe3ioMe OTBEYAJIO Ha BOMPOC, COOTBETCTBYETE Jin BbI
TpeOOBAHMIM, YCTAHOBJICHHBIM padOTOAATEIIeM JIJIsl JAHHOU PabOTHI.

Pe3tome, ¢ KOTOphIM paboToAaTeNnb O3HAKOMWICS [0 coOeceqoBaHus,
Mo3BOJIsIET  OBICTPO  y3HATh TJIaBHOE O  KaHaujaTte, c(opMyIupoBaTh
JIOTIOJTHUTENIbHBIE BOTPOCHI M HE 3alTUChIBATh HEOOXOAUMbBIC IaHHbBIE O KaH/IUJIATe,
4YTO COKpaIlaeT Bpems U NoBblaeT 3((PeKTUBHOCTh cobecenoBanus. Yaie Bcero
KaJpOBbI€ BOIPOCHl KYpUPYIOT MEHEIKEphl 10 IEPCOHANy, CEKpeTapu, oQuc-
MEHEJ[KEPbI, HAYallbHUKH OTJEJOB MpOJaX, M Jaxke TJIaBHbIe Oyxranrepa.
Crienmanuctel Mo NOA00PY KaJIpoB MOJb3YIOTCS CYOBEKTUBHBIM METOJ0M 0TOOpa
pe3loMe, a TakKe METOAOM OTOOpa Mo psAAy (pOpMalbHBIX NMPU3HAKOB (OMIBIT U
HaBBIKH PabOThI, Tpo(eccoHaIbHbIE KauecTBa, 00pa30BaHue, MOJI, BO3PACT U T.I1.).
B nmnepBoM ciayyae OoOJbLIOE 3HAYEHHE MMEET CYOBEKTUBHOE BOCIPHUSTHE
MEHE/UKEpPA, BO BTOPOM - MPOQPECCHOHAIBHO COCTaBIEHHOE  PpE3IOME,
NOJYEPKUBAIONIEE  JIOCTOMHCTBA M  YMEJIO  HUBEIUPYIOIIEE  HEIOCTaTKU
npereHaeHTa. Ha ocHoBaHuu pe3toMe (opMupyercs IMepBOE€ M JIOBOJIBHO
YCTOMYMBOE MHEHHE O YEJIOBEKE, KOTOPOE, OJHAKO, CYObEKTUBHO M 3aBHCHUT OT
CTEpEOTUIIOB BocIpusaTUs Jitojiel. Eciiu npurnamienre Ha cobece1oBaHUE MOTYYUTh
HE yAaJIOCh, 3HAYUT, PE3IOME M0 KAKUM-TO MPUYMHAM HE MPUBJIEKIO BHUMAaHUE
paboTtonaTens. ENUHCTBEHHBIN IIaHC MPEYCIEeTh C MOMOUIbIO0 PE3IOME - MOMEHT,
KOrJla €ro 4WTarT B nepBbld pa3. Kak mnpaBuino, Ha MNOpOCMOTp pe3roMe
3aTpaunBaercs He Oosee 2-3 MuHYT. MIMEHHO MO3TOMY HpH €ro COCTaBJIEHUU
ucrosibdyercst crangaptHas (opma. [lo MHeHUIO OOJBIIMHCTBA paboToAaTelNe,
OUYeHb BAXHO, YTOOBI MHGOpPMAIMS B pe3toMe OblIa MAKCUMAaJIbHO TOJHOW H
OJIHOBPEMEHHO KPATKOM, a IJIaBHOE, YTOOBI COMCKATEINh BO BpeMs cOOeCe0BaHUS MOT
NOJITBEPIUTH BCE IAHHBIE.

Y1o0bl HAaMUCATH XOpOILIee pe3loMe, HEOOXOAMMO CIIEOBAaTh MPUHLUITY
n3ouparenbHocTd. MHPopManuo it pe3toMe clieyeT oTOuparb, UCXOIs U3 €ro
1esei, To €CTh B PE3IOME CTOUT BKIIIOYATh OMMCAHUE UMEHHO TEX aCleKTOB BaIIETro
OMbITa, KOTOPBIE 3HAYUMBI JUIsl IO3UIMH, HA KOTOPYIO BBl MPETEHIYETE.

[Io ¢opme pestomMe  MOApa3AENAOTCA  HA  NPOEeCcCHOHATbHBIC
(yHUBepcanbHBIE), XPOHOJIOTHUECKHE, (DYHKIIMOHAIBHBIE, XPOHOJIOTHYCCKH-
GyHKIIMOHATBHBIE, IIEJICBBIC U aKaJIEMHUYECKUE.

o Yame Bcero ucnosp3yerca npodeccuoHalbHoe (WIH YHUBEPCAIbHOE)
pe3loMe, B KOTOPOM Bcs MHQOpMalus mpenacraisercs B Onokax. [lo MHeHHIo



CHELMATUCTOB, 3Ty (GOpMy MPEANOUYTHUTENbHEE HCIOJIb30BaTh TEM, y KOTO C
HOCITY’KHBIM CIIUCKOM BCE B MIOPSAKE.

o Ecnu ke onbiTa paboThl HENOCTATOYHO, I ECTh MIEPEPHIBBI B TPYI0BOM
CTa)ke HMHQPOpPMALMIO JIydllle pa3MECTUTh B (PyHKIHMOHAJIBLHOM pe3loMe.
OyHKIMOHAIBHOE pE3IOME IMPUMEHSETCS MpPU ONUCAHUM CIEUU(PUUECKOTO
TPYAOBOI'O ONBITa U Kpyra 3aHsITHH, KOIZla HET HE0OXOJUMOCTH pacrojaraTb B
XPOHOJIOTMYECKOM TOPSIIKE MPOLECC HAKOIUIEHUS! 3TOro ombiTa. B HeM nemaercs
aKIEeHT Ha 00pa30BaHMU U CHEIUAIBHBIX 3HAHMSX M HaBbIKaxX. Takxke 3Ta Gopma
pe3ioMe MpHuemiieMa B TeX Clydasx, Korjaa ObuT OOJbINOi mepephiB B paboTe WM
€CThb HEOOXOIMMOCTh CMEHUTH TPOECCHIO.

o Ecnu ke rmaBHOE MPEUMYIIECTBO - OMBIT pabOTHI, pe3toMe JOKHO OBITH
COCTaBJICHO B XPOHOJIOTMYECKOM TOPSIJIKE C MEePEUNCICHUEM BCeX MECT paboThl U
Ha3BaHUMN IpEANPUATUNA. XPOHOJIOIrHYECKOe WU peTpoCeKTHBHOE
pe3roMe HanboJiee NOAXOAUT CIELUATUCTaM, MHOTO JIET IPOpadOTaBIIUM B OJHON
Y TOM k€ 00JIaCTH U XKEJIAlOLUM B HEH MPOJI0JIKATh CBOIO IS TEIILHOCTD.

o XpoHosornyecku-GyHKINOHAJIbHOE Pe3KMe UCIOJb3yeTcsl Hanboee
4acTo ISl OCBEUICHMSI KaKUX-TO OCOOBIX JOCTH)KEHHUH, B HEM B TO )K€ BpeMs
COXPaHAETCS XPOHOJIOTNYECKAs OCIEA0BATENBHOCTD U3JI0KEHUSI TPYAOBOIO CTaXa
1 00pa3oBaHMs.

o Ienesoe pe3roMe 3aroIHAETCS TOT /A, Korzaa BHUMAHHE
COCPEJOTAYMBACTCSI HA COMCKAHUM ONPEIEICHHOM JODKHOCTH M 3ampoc
HNOJKPEIUIAECTCS U3JI0KEHUEM 3HAHUM U CITIOCOOHOCTEN.

o AKajgeMu4eckKoe pe3lMe UCIOJIb3YeTCs I IMOoucKa MNpodeccopcKo-
IPeno1aBaTesbcKo padboThel. CaMOCTOSTENBHYIO YACTh TAKOT'O PE3IOME COCTABISAET
NepeYeHb HAYYHbIX Pa0OT U MyOIUKALIMI, HAYYHBIX JOCTUKEHUI, HArpaa v 3BaHUN.

CaMmbiii 00JIBIIOH CEKpeT pe3loMe: Hy>)KHO HaIlMcaTh PE3OME HE TMOJ
KaHJIUAATypy COMCKATes, a o1 TpeOoBaHue KOHKPETHOIO pab0TOIaTeNs, C y4ETOM
0COOEHHOCTEN OM3HEeca KOMITaHUU.

M nosToMy 01HO U3 IVIABHBIX NPABMJI Pe3l0Me: Ha Ka)X10€ HOBOE NHTEPBBIO
CclielyeT IPUXOJUTh C HOBBIM pE3IOME U HUKOTI/Ia - 0€3 HEro.

Wrtak, NpaBUIBbHO HANMCaHHOE pPE3IOME - Ball IOMOIIHHMK B IIOMCKax
JIOCTOMHON paboThl, TO3TOMY PEKOMEHAYETCS TIOCTOSHHO Pa3BUBATh COOCTBEHHOE
YMEHUE COCTABIISITH PE3IOME.

Kak nanucartp pe3rome

Pestome - oduIMaNbHBIA JOKYMEHT, NpaBujia HANUCaHUS KOTOPOTO
pEerjlaMeHTHPOBaHbl PYKOBOJICTBOM I10 J€JIONPOU3BOJICTBY.

O0beM u TpedGoBaHus K 0()OPMIICHUIO pe3roMe

Heobxoaumo npoaymarbh HECKOJIbKO BApUAHTOB PE3IOME - JIJIsi OTIPABICHUS
no moure (WM BPYYCHHUs JMYHO), N0 (hakcy, B 2JIeKTpoHHOM Buae mo E-mail.
OnHAaKO TEKCThI JOJKHBI ObITh UACHTUYHBIMU. Paznuyarbes MoxeT opopmiieHue -
ymadHo nojoOpanHas ¢poTorpadusi yKpacut pe3roMe, Ho oiyManTe, Kak oHa OyieT
BBITJISACTD, IOJTy4eHHas 1o (akcy.

1. TlepBoe He3bIONIEMOE MPABWIO - 0OBEM PE3IOME HE MOXKET MPEBHINIATH
OJTHOM, MAaKCUMyM JBYX CTpaHull ¢opmata A4, NpUYEM KellaTelIbHO, UYTOOBI
KJII0YeBasi HHpopMaIs Haxoaunach Ha nepBoi crpanuie. Eciu xxe 06beM 3TOr0



HE TO3BOJISIET, TO MOAyMalTe, Kakoi HHQOpMAIMeil Bbl MOXKETE MOXKEPTBOBATH.
OpnHako, ecnu y yenoBeKka OOJIbLION OMBIT padOThl, 3TO CO3JAET OIPEICICHHBIE
CIIO)KHOCTH M OTPAaHHUYEHMs,, HO IpH HAOOpe pe3loMe Ha KOMIIBIOTEpE, €CTb
BO3MOXXHOCTb OOOMTH 3TO NMpaBWJIO: MU3MEHUTE pasMep WpUdTa, XOTA 3TO U HE
HKEJIaTeIbHO - PE3IOME JOJDKHO YMTAThCS JIETKO.

2. Eciam pes3toMe 3aHMMaeT OOJIbLIE OJHOW CTPAHUIIbl, B KOHIIE CTpPaHUII
YKa3bIBAETCs, UTO IPOJOHKEHUE HAXOIUTCS Ha cieaytoieM qucre. Ha Beex nucrax,
KpOMeE MEePBOro MeyaTaeTcss HOMEp JIMCTa U YKa3bIBaeTcs (paMuius.

3. Ecnu mo o0vemMy pe3ioMe MONTy4YHSIOCh Ha OJHY HETOJHYIO CTPAaHHUILY,
uHGOpPMAIMI0 HEOOXOANUMO PACIONIOKUTh TaK, YTOOBI CTpaHUIlA ObLIa MOJIHOCTHIO
3aHSTa TEKCTOM.

4. YroOpl HamucaTh "TpaBWIBHOE" pe3roMe, HEOOXOAUMO HCIIOIb30BATh
onuH wmpudT, xerarenbHo Times New Roman nmu6o xe Arial. MHoxecTBO
mpudTOB pa3HbIX pa3MepoB HeuuTaOenbHbl! CTporuid cTuiab OoQopmIIeHUs -
HEIIpeMeHHoe ycioBue. He cTouT Takke JIeMOHCTPUPOBATH BO3MOKHOCTH
bunbTpoB Adobe Photoshop: pesrome - 3T0 T0KyMEHT.

5. Yo kacaercs pa3mepa mpudTa, TO CTaHAAPTHBIM I PE3IOME CUUTAETCS
mpudt 12-ro pasmepa. HeoOxomumo, 4ToOBI BCE COIEPKUMOE OBLIO OJHOTO
pasmepa.

6. Kaxnplil pazaen pe3roMe JOKEH ObITh OTJENEH OT MPEAbLIYIIETO.

/. 3aroJIOBKH JIy4lll€ BBIIAEISATh )KUPHBIM W/WIH MOJYEPKUBAHUEM.

8. OOs3aTenbHO TMpoBepbTe MpaBomucanue (kHomouka F7 B pemaxTope
Word). V pestome ¢ omnOkaMu HET HUKAKUX IIIAHCOB.

9. Pe3sroMe JOMKHO OBITh HAMMMCAHO MTPOCTHIM SI3BIKOM.

10. [Inst TOKYMEHTOB TaKOTO THMa PEKOMEHIYeTCs CIeayloiias pa3MeTkKa
CTpPaHULbL: BEPXHEE MOJE - 2 CM, MPABOE - 2 CM, HMXKHEE - 2 CM, JIEBOE 2,5 CM.
JlomyckaeTcs CyKE€HHUe IoJIsl HA CAHTUMETP U BMECTO CTaHAApTHOTO 12-ro pasmepa
mpudTa ucnosnb3oanue 10-ro. B To ke Bpemsi BapuaHT ¢ yMEHblIEHUEM HipudTa
IpUEMJIEM TOJIBKO B TOM Cllydyae, €Ci pe3toMe OyIeT OTIpaBIeHO padOTOAATEO
no E-mail-y unu Bpyueno nuuno. B ciydae otnpaBieHus pe3toMe 1o Gakcy, pasmep
mpudTa MeHbine 12 ydiine He UCMOJIb30BaTh, HHAYE PE3IOME HEBO3MOXKHO OYIET
IPOYUTATb.

11. JInmst pe3tomMe UCToab3yeTcsi Oymara Oesioro 1BeTa, XOpOoIIero KauecTna.

HecranpaprHoe pe3ome

Ecnu Bel pemmnm Hanucats HECTAHAAPTHOE PE3IOME, UMEWTE BBUY - TaKas
CTpaTerusi Xopollla He BO Bcex ciiydasix. Kak pykoBOACTBO K AEHCTBUIO OHA MOXKET
OBITh IPUHSTA MPEACTABUTEISIMU TBOPUECKUX Mpodeccuii, KOTOPbIM "TI03BOJIEHO"
OTXOJIMTh OT CTaHAapTa. YTo ke KacaeTcsl CIeHUaTUCTOB APYTUX (HE TBOPUECKHUX )
npodeccuil - UHKEHEPOB, BOAUTENEH, OyxraarepoB, U T.0., - TO 3]IECh
OpEINOYTUTEIbHEE  COMCKATeNsIM  OCTaBaTbCd B paMKax  O(pUIHUAIBHO
YTBEPKJIECHHBIX HOPM. DTO CBSI3aHO, IPEKIE BCETO, C TEM, YTO OT CHELHAINCTOB
naHHoro Tpodusis TpeOyeTcs TOYHOCTh, CKPYIMYJIE3HOCTh U  00s3aTEIbHOE
cOOJII0/IeHNE AOHKHOCTHBIX MHCTPYKIIUHA.

CrnenyeT yuyuThIBaTh, YTO KaJpOBbIE areHTCTBA, KaK MPAaBHUIIO, HUCIOIb3YIOT
IpUCIaHHbIE UM PE3IOME KaK UCTOYHUK MOJyYeHUs: He00X0InMOoi nHpopMaIuu o



COUCKaTese, MO3TOMY OHa B "CyxoM" BHJE MEPErOHSETCS B CTaHIAPTHBIN OJaHK
pe3oMe, B KOTOpPOM 'TBOPYECKHE BOJIBHOCTU' aHHynupyrorcsi. Eciaum  BbI
MPUCHIJIAETE HECTAHAAPTHOE PE3IOME HETIOCPEACTBEHHO pab0TOAATEII0, TOT/1a €CTh
IIaHC, YTO Balll TBOPUYECKUH MOAX0 OyAET MO IOCTOMHCTBY OLIEHEH TEM, KOMY OH,
COOCTBEHHO U TIpe/IHa3HAYAJICS.

Bo3MoxkHOCTH TBOpUYECTBA

EcTb HECKOJIBKO CTaHAPTHBIX JTUHUH, CIIEAYS KOTOPHIM MOXKHO MPE0oOpa3uTh
pE3IOME B HEYTO TBOPUECKH HECTAHIAPTHOE.

o @ororpapus. Ilo KiaccM4ecKMM KaHOHAaM JEJIONPOU3BOACTBA,
dotorpadus nomKHa OBITH IPUOIU3UTENHHO TaKOM Xke, Kak B macnoprte. Ho u 31ech
HE CYIECTBYET IpaBui 0e3 MCKItoueHH. OJUH JUTPEIAKTOpP HpUyMal OYEHb
MHTEPECHBIN XOJ1 - BMECTO (hOTO Ha PE3I0OME OH MTOMECTUJII CBOM CHITY3THBIIM IOPTPET,
U3 T€X, KOTOPBIE BHIPE3AIOT HOKHULIAMU.

o Jlmzaiin. MOXHO  HamMcaTb  KJIIOUYEBBIE  MOMEHTBI  PE3IOME
HECTaHJAPTHHIM HIPUPTOM.

o Jnurpag. OTUM CPEICTBOM CTOUT IOJIB30BATHCS OCTOPOKHO. OHO CTOJIb
Ke H(Q(EKTUBHO, CKOJIb UM HEMpeICcKa3yeMo MocieACTBUsIMU. HekoTopsiM
paboTonaTensM He HpaBUTCS upe3mepHoe "yMmHuyanbe". Ho, npennonoxum, eciu
COMCKATENIh HAa MECTO MEHEKepa IO IMepcoHaly B rpade JMYHBIE KauyecTBa
HanmuumeT cBoi neBu3: "CraBs Ha IEPBOE MECTO JIOJEH, BBl HUKOTIA HE COBEPILNTE
OLIMOKH, AaKe B BoIpocax noiyuenus aeHer (Maiiki Mapkc)" - Xy»ke OT 3TOro ero
pE3IOME HE CTaHeT.

3oHa pucka

Honst "HectanmapTHbeIX" coctaBiseT npubauzutensHo 0,5% oT obmiero
KoJudecTBa pe3tome. K Tomy ke, 1ajeKko He BCe U3 HUX ACHCTBUTEIBHO TBOPUYECKHUE.
Hcnonb3ys HECTAaHAAPTHBIM MOAXOJ K HAMMCAHUIO PE3IOME, Bbl JIOJDKHBI OBITh
TOTOBBI K TOMY, YTO MEHEIKEPHI M0 IIEPCOHAIY MOTYT €ro IPOMHTEPIPETUPOBATH,
B TOM CMBICJIE, YTO KaHAMJAT CIUIIKOM JKCTPABaraHTE€H U C HUM CJIOKHO OyJneT
CIaJUTh.

dDoTorpadus

dotorpadus He TODKHA MPEBHIIATh macnopTHoro ¢opmara (3,5 Ha 4 cm).
EctecTBenno, miushkHbie (oTorpadun, u Tem OoJjiee ceMelHbIe, BIIEUATHIBATH B
pe3I0Me HE CTOUT, - ITUM BbI TOJIBKO BBIPA3UTE HEYBaXKEHUE K padOTOAATENIO.

MOXHO BBIACIUTH TPU HPHUYMUHBI, MO KOTOPHIM CTOUT 3arpyarh CBOIO
dboTtorpaduro:

1. Pe3tome, Brimtouaromiee (Gororpadguio aBropa 0oJjiee MNPOIYKTUBHO U
WHTEPECHO paboToIaTeIO.

2. doTto criocobcTBYET OoJiee JOCTOBEpHOM HaeHTHUhHKaUK Barei TmaHoCTH.

3. bonpmmHCTBO ~ paboTojaTteneil  Jenaer  CBOE  3aKIIOUYEHHE O
IPEOCTaBIEHUU PaOOThl COUCKATENI0 B TEYEHHE NEPBBIX 3-X MUHYT IOCIE
3HaKoMCTBa. He mocneaHio posib B MEPBOM BIIEYATIEHUHM UI'PAET BHEIIHOCTB.
MMEHHO T1O3TOMY, HMEET CMBICI ITO3HAKOMHUTH CBOErO IOTEHUUAJIBHOIO
paboToaaTesnss cO CBOMM HU300paKeHUEM - JTMO0 OHO BBITOJHO BBIIEIUT Bac cpenu
JIPYTUX MPETEHJCHTOB, U TOT/Ia IIaHC Ha MOJy4YyeHue paboThl Bo3pacTeT, 1100 Brl
Cpasy He MOI0MAETE 10 TEM WJIM MHBIM ITapaMeTpaM U TeM CaMbIM, COKOHOMHUTE cede



NOJIIHSA, KOTOpele Obl Bbl 3aTparunm Ha mpoBeAeHHE Iyctoro st Bac
cobeceqoBaHU.

CTniab HanucaHWs pe3loMe JOJKEH OTBEYaTh CIAEAYIOIUM TPEOOBAHUSIM:

e KPATKOCTb - OTCYTCTBHE JIUIIHUX CJIOB, HEMOHSATHBIX COKpAIICHUN M
TEPMHUHOB;

¢ KOHKPETHOCTb - OTCYTCTBME HH(MOpMAIMU, HE HUMEIOIIENH MPSIMOro
OTHOILICHHS K BAKaHCHH;

¢ LeJEHANPABJIECHHOCTD - U3JI0KEHUE IJIaBHBIX CBEJICHUH,
NOATBEPKIAAIOLIMX MPABO MPETEHI0BATHh HA TAHHYIO JOJIKHOCTb;

¢ AKTHUBHOCTb - HEOOXOJAMMOCTb HCIOJIb30BAHUS AKTUBHBIX IJIAroJIOB,
MOKa3bIBAIOIIMX AKTUBHOCTh. Hampumep, ecinu y Bac €CTh TOJIBKO HadaJlbHbBIE
3HaHus OyXydera, a OHU HEOOXOAMMBI JUIsl JAaHHOW JTOJKHOCTH, TO HY>KHO MHUCATh
"Bmazero ocHOBaMH Oyxydyera u ayaurta'. Huxorma He cinemyeT mucaTh
"yyactBoBas", "0OKa3bIBaI MOMOIIG", T. K. 3TO TTO3BOJISIET 1yMaTh, YTO BbI CTOSUIA B
CTOpPOHE U OT CJIy4asi K CIy4aro OKa3bIBaJIM pa3HbIC YCIIYIH;

¢  TOYHOCTb H SICHOCTb HU3JI0OKECHUSI MBICJIH;

e M30HMPaTEeNBbHOCTD - IPEIOJAraeT TUaTeIbHbI 0TOOP HH(pOpMaLuu (He
IBITANTECH BCE YMECTUTh B OJTHOM pe3toMe. IlomMHUTE, pe3romMme T0IKHO MOJTHOCTBIO
COOTBETCTBOBATH TOM TOJKHOCTH, HA KOTOPYIO BBl IIpETEHyETE!);

e YeCTHOCTH (OTCYTCTBHE HEIOCTOBEPHOU MH(MOPMAIUN);

¢ TIPAaMOTHOCTb.

Crpykrypa pe3rome

HasBanue noxkymeHnra

CoOctBeHHO, 3TO mpocTo cioBo "pestome". B mocnenHee BpeMsi JaHHBIN
noKyMeHT uHorga  HasbiBatoT  Curriculum  Vitae (CV, mno-matuHcku
"JKU3HEOoNrcaHue'") Kak 3TO MPaKTUKYeTCd MPU HAMHMCAHUM PE3IOME Ha JPYrux
A3bIKax. JJaHHBI BapuaHT KpacHBEE€ M TOYHEE 10 CMBICIY, HO y HAC JOCTaTOYHO
pEnoK.

Heanb

Kpatkoe onucanue Toro, Ha NOJy4eHHE KaKOW JOJKHOCTH Bbl IPETEHYETE.
PekoMeHnayeTcsi nepeunuciauTh BCe JOKHOCTH, KOTOPbIE Bbl XOTENIU Obl 3aHUMATh.
CymecTByromas cxemMa JIeSTeIbHOCTH OTAEJIOB KapOB 1 KaJPOBBIX ar€HTCTB YacTO
OKa3bIBaeTCs KpaliHe HErnOKOoU. 3amoIHEHHYI0 BaMH aHKETY, MMOMENIAIOT B MaNKy
(3aHOCST B IUPEKTOPHIO), B COOTBETCTBUU C BAlllUM yKa3aHueM 'cnenuain3auuu’.
[lomaB, HampuMep, B "MEHEKEPBI MO NPOJaXKaM', y BaC 3a4acTyK0 HET HUKAKUX
IIAHCOB TOMAcTh Ha paccMOTpeHue B KauecTBe "product manager". IloaTomy
HE0OXOJAMMO yKa3aTh BCE BAKAHCUH, KOTOpbIe BaM UHTEpeCcHbI. (OJIHAKO HE CTOUT
pacTAruBaTh 3TOT MyHKT Oo0Jiee YeM Ha JIBe-TPU CTPOUKH).

Bamie ums, aapec, Homep TenedoHa (BKiIoUYas Ko ropoja), e-mail (eciu o
€CTh).

Oobpa3zoBanue

OOpazoBaHue B pe3lOME MOJIOJIOTO CHEUHMATUCTa, C OTCYTCTBHEM
MPAKTUYECKOTO OMbITa PabOThl WM €ro MUHUMYMOM (HE CuUWTas MPaKTHUKY),
3aHHMaeT Benyiee mecto. OOpa3oBaHuE yKa3bIBaeTCsl C JaraMu, B 0OpaTHOM
HOPSIZIKE:



1. ocnoBHOe - OO (u Ha3Banue cnenuaibHocT) B 20 - TIT.;

2. Ba)XXHO COOOIIUTH 00 OKOHYAHUU KYPCOB U MIPOXOXKIECHUU CepTUPUKAITIN
1o crneruanbHocTu. Eciy BaM 10poro okoH4aHue KypcoB B COOTBETCTBUU € X000U
(HanpuMep, Makpame), BKIIOYUTE 3TO B MOCIEIHIOI YacTh - X000U, HO HUKAaK B
pazzaen "obpa3oBaHue";

3. yKa3blBaTh CPEAHIOIO KOy HEOOXOAMMO TOJIBKO B TOM CIIy4ae, €CJIH ATO
S3BIKOBAsl WJIM APYyTasi CIEUIIKOJa, UM €CIU Bbl 3aKOHYMJIM CPEIHIOI0 KONy C
OTIMYNEM (HAIMIUE 30JI0TOM/cepeOpssHOM Meaam);

4. OTMEThTE TaKXKe JAUTUIOM C OTJIMYHEM, JOTOTHUTENbHBIE CIICIUAIBHOCTH,

5. ecnu ombIT pabOThl HENOCTATOYEH WM OTCYTCTBYET, KaK 3TO 4YacTo
OBIBAET y MOJIOAOrO CIEHHAINCTA, PEKOMEHAYETCA YKa3blBaTh HW3Yy4aBIIHECS
npeaMeTbl (0COOEHHO T€, B KOTOPBIX ObUIM JAOCTUTHYTHI HAHOOJBILIEE YCIIEXH),
XOPOIIUE U OTJINYHBIC OLICHKH, Harpajbl Ha OJTUMIINAIaX U KOHKYpCax | T.IL.;

6. Takke HEOOXOJMMO yKa3aThb HalWyue MNyOJIMKaluuid, OCOOEHHO B
CHELMATU3UPOBAHHBIX U3/IaHUAX, U300pETEHUs WIH COOCTBEHHBIE pa3paboOTKy;

/. BaXHO TaKke HE 3a0bIBaTh O  NPUTATATEIBHOCTH  CJIOBA
"rocy1apCTBEHHBIN" - TOCYIapCTBEHHBIE KYypPChl, TOCY1apCTBEHHbIEC HATPaabl U T.I1.

TpynoBoi onbIT (IPAKTHKA) B 00PAaTHOM XPOHOJIOTHYECKOM MOPSAKe

VY BBINTYCKHUKA, KOTOPBIA CTapaTeIbHO YUYWIICS, MOCEMAN JIOMOJIHUTEIbHBIC
KypChl M TIBITAJICS MPOOUTH CTAXKUPOBKY, PEAKO, KOT/IA €CTh OMbBIT MOCTOSITHHOU
JUTUTENIbHON paboThl. Eciu e onbIT paboThl UMEETCSI, TO ONUCHIBATH €0 MPUHSATO
B 00paTHOM XPOHOJOTHYECKOM TOpPSAKE M HAMPOTUB BPEMEHU M MecTa padOThI
0003HayaTh CBOM JOJDKHOCTh M (PYHKIMH, J€jas ynop Ha MNpOoPecCHOHATbHBIX
noctmxeHusXx. CTaXupoBKa M TMPAKTUKA 3aCUUTHIBAIOTCS HapaBHE C OIBITOM
paboTHl, a XOopoIas CTAXKUPOBKA CTOUT HECKOJIBKUX BPEMEHHBIX MOIPabOTOK.

PaboTa (mpakTuka) ykas3bpIBaeTCsi TakKe B OOpaTHOM MOPSAKE: CHayaja
HACTOSIIEE WU MOCIeIHeE MECTO PadOThl, IOTOM MPEAbIAYIIEE U T. 1.

Heobxoaumo ykazaTs:

1. naTel Hayana U OKOHYAHUS PaOOTHI (ITPAKTUKH),

2. HAUMEHOBAaHME OpTraHMu3auu (HET HEOOXOJAMMOCTH YKa3bIBaTh B PE3IOME
NMoAPOOHBIN ajfpec MPEANPUITHI, Ha KOTOPBIX Bbl pabOTalv, JOCTATOYHO OyaeT
yKa3aTh UX Ha3BaHUE U TOPO/I, B KOTOPOM OHH HAXOJSITCS),

3. Ha3BaHWE JOJDKHOCTU (WX MOXKET OBITh HECKOJIBKO, €CIIM Ballla Kapbepa
pa3BUBAJIACH YCIICIIIHO),

4. TOMKHOCTh Y NIEPEUUCTUTE CITYKEOHbIE 00SI3aHHOCTH - TI0 BO3MOKHOCTH
MOJIHO, TOCKOJIbKY MMEHHO 3TO YaCTO CTAHOBUTCS PELIAOLIUM.

Ecnu nns yenoBeka ¢ OoibiIold TpyaoBoW Ouorpadueil pekoMeHayercs
yKa3aHHUE TOJIbKO MOCIEIHUX 3-5 MecT paboThl u nepuoj He Oosee 10 jet, To ais
MOJIOZIOTO CHEIUAINCTa Ba)XHO YKa3aThb KaK MOXHO Oouibllie (BeChb) TPYIOBOM
(MpaKkTUYeCKuil) OMBIT pabOTHI.

B pestome BBIMyCKHUKA BAaXKHO BKIIOUUTH MH(POPMAIUIO O TPOCTYITAHHBIX
CHEIKypcax W MPOUIEHHBIX TPEHUHTAX.

Baxxno Takke (00s13aTeNbHO) yKa3aTh MPOW3BOJCTBEHHBIE JHOCTHXKEHUS Ha
KOKIOW JOJDKHOCTH, e€ciad OHM Obutn. Ilpm  ommcanum — JOCTHOKEHUM



HEO0OXOMMO HCIIOIH30BATh TJIATOJIBl JEHCTBUS, TAKUE KaK Pa3BUBAJ, COKOHOMHUII,
YBEIUYMII WM COKpaTul. JKenarenbHbl NpeebHO KOHKPETHbIE (DOPMYITUPOBKHU.

JlonoJIHUTeIbHbIE HABBIKU PA0OTHI

B aToM paznene yka3biBaeTcs TO, UTO XapaKTepU3yeT Bac Kak pabOTHUKA, HO
HE OTHOCHUTCS HEMOCPEACTBEHHO K KOHKPETHBIM CIIY)KEOHBIM OOS3aHHOCTSIM -
HaIpumep:

o HAJIMYUE BOJUTEIHLCKUX IPaB,

o ombIT pabotrel ¢ IIK (cooOmias ypoBeHb BIIAJICHUS KOMIIBIOTEPOM,
HEOOXOJMMO YTOYHHTHh B KaKHX OIEPAIMOHHBIX CHCTEMaxX M IporpamMmax BbI
pabortamu/paboTaete),

e YJICHCTBO B MPO(EeCCHOHATBHBIX OPTraHU3AMSIX U T.1I.

3/1ech ke MOXKET ObITh OTMEUYEHO 3HAHWE MHOCTPAHHOTO SI3bIKA, €CJIM Bbl HE
COBCEM YBEpEHbl B CBOOOJHOM BIaJlcHMM HM. Eciii yBepeHbI - BBIJICIUTE B
OTIICIBHBIM pa3fiel, MpUYeM >KeJaTeIbHO YKa3aTh SI3bIKOBBIE KYPChI, €CJIM BbI UX
3aKaHYUBAJIH.

Paznen "HaBbikM paboOTHI" TPENOCTaBISET COMCKATENIO  IIMPOKHE
BO3MO>XHOCTH IIOKa3aTh, YTO HAa3bIBA€TCs, TOBap JUUOM. BaxHO ykaszaTh MO
MaKCUMYyMY BCE, YTO UMEET OTHOIIEHUE K kKeTaeMoil paboTe, a OCTAIbHOE - B TOM
CJIy4ae, €CJIM 3TO YIYUIlIUT Balllk nokaszarenu. Ho nydine, Bce-Taku, HE yBIEKAThCS
- €CJIY BaIlIMX JOCTOMHCTB CJIMIIIKOM MHOTO, TOTEHIIMAIbHBIN pab0TOIaTeIh MOKET
UCITYTaThCs, YTO Y HETO HE XBATUT JICHET Ha TAKOTO IIEHHOTo coTpyaHuka. He crout
ce0s1 XBaJUTh - TOJIbKO (hakThl. PaboTomaTens caM JOJKEH ClIeNIaTh BHIBOJIBI.

JonoiHuTeIbHASA HH(pOPMAIUSA

Nnu "xo066u" (ubo "Harpaasl 1 o0LIeCTBEHHAS ICATEIBHOCTS" ).

He cnenyer yka3piBaTh, COCTOMTE JIM Bbl B KAKUX-TUOO MapTHUSX,
PEITUTHO3HBIX OOIIUHAX.

Yka3aHue HAa BO3MOKHOCTD NMPeI0CTABJICHUS PEKOMEH1alni

Camux pekoMeHaTejael yHNoOMHHATh HE CTOUT, OJHAKO HE0OXOJAUMO
MOATOTOBHUTH MX CITUCOK - OH MOXET MPUTOIUTHCS HA COOECETOBAHUH.

Jara cocraBjieHus1 pe3rome

B 3aksmrouennn He0OX0IMMO MOCTABUTH JIaTy COCTABJICHUS PE3IOME U TIOATIHCH.

JlaTupoBaHHUE PpE3IOME MOBBIIIAET JOCTOBEPHOCTh 3aMHTEPECOBAHHOCTH B
JaHHOM paboTe, cTapas JaTa MOXKET CBUIETEIHCTBOBATH O TOM, YTO KaHAUAAT TaBHO
1 OEe3YCIEIIHO UIIET padboTy.

Pe3rome Ha ApYrux fA3bIKax

OCHOBHBIM SI3BIKOM BAIIIEr0 PE3IOME JIOJKEH OBITh PYCCKUIMA.

Pe3toMe Ha aHrnuiickoM (WM JIF0OOM JPYTroM) sI3bIKE COCTABIIAETCS JUIb B
TOM CJy4dae, €CJIM Bbl NMPETCHAYETEe Ha BAaKAHCHUIO B MHOCTPAHHOM KOMITaHuHU. B
pOCCUICKYI0 (UPMY WM KaJpOBOE areHTCTBO CJIEAYET HaIpaBlATh pPE3lOME Ha
pyccKkoMm si3bike. MICKITIoueHreM MOTYT OBITh PE3IOME CIEIUATINCTOB, I KOTOPBIX
3HAHME SI3bIKA SBIISIETCS OJJHUM M3 KputepueB oroopa. Ho u B aToM cimyuae myurie
PO IyOIUPOBaTh PE3IOME U MPEIOCTABUTH KOTHIO HA PYCCKOM SI3BIKE.

Jlydiminii BApuaHT - COCTABJICHHUE PE3FOME HA ABYX SI3BIKAX.



K PE3IOMC Ha HHOCTPAHHOM A3BIKC IPCABABIIAIOTCS TC KC Tpe6OBaHI/IH
OTHOCHUTCJIIBHO O(bOpMJ'IGHI/ISI, IrpaMOTHOCTH U CTHUJIMCTHYCCKOIO CANMHCTBA, YTO U K

PE3OMC Ha PYCCKOM A3BIKC.

HpaKaneCKne COBETHI 110 HAMMCAHUIO PE3IOME

Yto0bl NPaBWILHO HANMHCATHL pe3IoMe,
KOHKPETHBIM B BbI0Ope opMyTHPOBOK:

e HE CICAyeT MMHCATh:

o TPOBOAWI 00y4YEeHUE

o TIOMOTaja U30aBUTHCS OT OMTHOOK

o OBICTPO yCBaMBalO HOBBIC 3HAHUS

e  CIIEZyeT IHUCAaTh:

o OOYYHII IBYX HOBBIX CITy>KaIlTuX

BA’KHO OBbITH TpeaeJbHO

o cokpatmiI ommOku Ha 5%, coxkoHomuB hupme 40000 pyo.
o OCBOWJI HOBBIE MPOIIEAYPHI B PEKOPAHBIN CPOK - 3a JIBE HEJIETU
He 0yabTe MHOTOCJI0BHBI U M30eraiiTe nacCUBHbIX Gopm:

e HE CJIEIyET MUCaTh:
o OTBeYall 32 BBHIITOJIHCHHE

o HaXOJWJI MPUMEHEHUE

o OBLI OTBETCTBEHHBIM 3a:

e CJEIyeT IMUCaTh:

o  BBITIOTHUI

o 3(hPEeKTUBHO UCIIOIH30BAI
o OTBeYal 3a:

OTtnagaiiTe npeanoyreHre NO3MTUBHON UHGOpMaLIMU:

e HE CIEeAyeT MHUCATh:
o paszbuparn xano0bl Ha:

o TPEMSITCTBOBAJ CHIKEHUIO JIOJH MPOJAK
o TIEpemIes C IOJKHOCTH:

e CJEIyeT IMUCaTh:

o TIOMOTaJ KJIMEHTaM B:

o TIOBBICWJI TOTEHIIMAJ TPOJTYKTa HA PHIHKE
o TIPOJBUHYJICS HA IOJDKHOCTh

KOHIIeHTpI/IpyﬁTe BHUMAaHHUC HA BAallIUX JOCTHKCHUAX:

e HE CIEeAyeT MHUCaTh:
o TpopaboTan TaM TpH roja

o JleJall AOMOJHUTENbHYIO padoTy

e CIIEZyeT IHUCAaTh:

o  TIOJYYHJI TIOBBIIICHNUE B JOJDKHOCTH
o BCeTrJa BBIIOJHSI paboTy B CPOK

XapakTepucTuKa NpodeccuHoHaIbLHOI0 YPOBHS:
Buenpsin, 3aBemoBan, wuccienoBai, KOHTPOJUPOBAIL, KOOPAWHUPOBAI,
oOecrieunBaj, OCHOBAJ, OPraHW30BaJl, IUIAHUPOBAJ, MPEMIOKWI, pa3zpadborad,

peOpraHm3oBaj, pelwi, pPyKOBOIWJ, CO3/aBal,
y4acTBOBaI, 00ydai u JIp.
XapakTepuCcTHKA JIMYHBIX KA4eCTB:

YBEIWYUBAI, yCTpaHs;I,



AKKypaTHBIH, BHHMATEIbHBIN, JTVCHUITIMHUPOBAHHBIN, HaJICKHBIN,
WCKPEHHUH, HACTOWYMBBIA, OOBEKTUBHBINA, ONTUMUCT, JIOTUYHBIM, MPAKTUYHBIH,
NPEANPUUMYNBBINA, MBICISIINAN, LEICYCTPEMIICHHBIA, TaKTUYHbIA, YECTHBIM,
DKOHOMHBIN, SHEPTUYHBINA U .

B 3akiil0ueHune BaKHO 00PATUTh BHUMAHME HA CJIeYIONIHe 1eTaJH:

o Ilompocure Koro-HuOyJb, KTO XOPOIIO BJIAJICET S3BIKOM, HA KOTOPOM
HAMMCaHO pe3loMe, IIPOBEPUTH €rO0.

o B omnumcanun Hacrosmed paboOThl UCHOJB3YWTE IIArojibl B HACTOSILEM
BPEMEHH, HampuMmep, padoTaro, MPOEKTUPYIO; COOTBETCTBEHHO MPHU ONHCAHUU
MPEABIAYIAX MECT padOThl UCIIOJIB3YWUTE TJIATr0JIBI B TIPOIIEAIIEM BPEMEHH.

o byapre mocienoBaTeNbHBI: €CIM  Bbl  OJWH pPa3 HCHOJIb30BaIU
COKpalleHue, HUCIOJb3YWTE €ro BO BCEM pe3loMe (HO Jydllle MPUBOJIUTH BCE
HaMMEHOBAHUSI TTOJTHOCTHIO).

o U3Oeraiite 1MHHBIX (Ppa3 U MyAPEHBIX CJIOB.

o UYeTko BBIIEINTE HCOOXOINMBIC 3aTr0JIOBKH.

o IIpocnemaute, uToOBI Bale pe3roMe ObLI0 0HOPMIICHO B OJTHOM CTHIIE.

« BriOupaiite cTuib, KOTOPHIH JIerko yntaercs (O0JIbIINE MO, HE MEITKHMA
mpudT, J0CTATOYHOE PACCTOSHUE MEXKTY CTPOKAMH H T.I1.).

o Hcnonp3yiiTe Oymary 6e0ro 1iBeTa XOpoIero KauecTna.

o OueHp BaXXHO yMeCcTUTh Bare pe3tome Ha OJHOWM, MAKCHUMYM, Ha JIBYX
CTpaHMIIAX.

o bynbre yBepeHbI, UTO BBl CMOKETE MOATBEPAUTH BCHO HH(OpMAIHIO,
KOTOPYIO BbI BKJIFOUWJIN B PE3IOME.

OcHoBHbBIC OIIMOKM NIPU HAITUCAHUU pe3loMe

B nHacrosimee BpeMsi Ha HEKOTOPBIX KaJApOBBIX canWTax MHTepHETa MOYKHO
HalTU TOTOBbIE IIAOJIOHBI PE3IOME, KOTOphIE JOCTATOYHO MPOCTO 3aMOJHUTD.
OnHako ONBITHBIE KaJpOBbie PAOOTHUKH YMEIOT OTJIMYATh CaMOCTOSTEILHO
COCTaBJICHHOE pE3IOME, HaJl KOTOPHIM aBTOP TMOTPYIWJICA, OOIyMbIBas U
oTHIIM(OBBIBAs KaXKI0€ CIIOBO, M PE3IOME, COCTABICHHOE 01 IUKTOBKY.

Kpome 3TOoro BaskHo u30eratb CJeAyOIIMX OMIMOOK NMPH COCTABJIECHUU
pe3womMme:

¢ HECOOTBETCTBUE TPYAOBOI OHorpaduu, 00pa3oBaHus, ONBITA TPETCHICHTA
00BEKTHBHBIM TPEOOBAHMAM K JIOJHKHOCTH WIJIH BBICTABIICHHBIM Pa00TOIaTeIIeM;

e CJIMIIKOM KOPOTKOE PE3IOME - HEMOHSATHO, TO JIU AaBTOPY HEYErO CKa3aTh O
cebe, To Ji OH - "cepas MbIIKa'";

¢ JIEMOHCTpAIIUS YaCTOM CMEHBI MECT PabOThI 0€3 00bsICHEHUSI 00bEKTUBHBIX
MPUYKH;

¢ OTCYTCTBHME YKa3aHUW Ha MPOQECCUOHATBHBIN POCT;

e YKa3aHUE MHOXECTBA Pa3IMYHBIX 00YUYaAIOIINX KypCOB U CEMUHAPOB;

e CIUIIKOM TOAPOOHOE pE3loMe, COJepKaliee MHOXKECTBO HEHYKHOU
uH(OPMAITUU U JINPUIECKUX OTCTYIUICHUN WK MTPOSIBICHHS] HEYMECTHOTO FOMOpa.

HNrak, mpaBWIBHO COCTABJICHHOE PE3IOME - Balll MOMOIIHUK B TMOMCKAX
JIOCTOMHOM paboOThI, MOATOMY PEKOMEHIYETCS TIOCTOSIHHO Pa3BUBATh COOCTBEHHOE
YMEHHE U 3HaTh, KaK COCTaBUTH pe3tome. OHAKO pe3tOME - 3TO TOIbKO IOKYMEHT,



OH HE 3aMEHUT OOraTCTBO BAllleW JWYHOCTH, & 3HAYUT, HEOOXOIUMO HAYUUTHCS
s exTUBHON camonpe3eHTalMu BO BpeMsl coOeceI0OBaHUsI 1 HHTEPBBIO.



