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I. O01mue noJ/10KeHus

[Tomoxxenne paspaboTaHO B COOTBETCTBUH CcO cTatbell 66 TpymoBoro komekca
Poccuiickoit ®enepanuu IlpaBurenscrBo Poccuiickoit ®epepauv #U  OCTAHOBIICHUS
IIpaBurenscTBa P® ot 16 anpens 2003r. Ne 225

1. Hacrosee mojo)XKeHUe yCTaHaBJIMBAaeT IHOPSAOK BEIEHUS U XPAaHEHUS TPYHTOBBLIX
KHIDKEK.

2. TpynoBas KHIKKA Ha OyMaxxHOM Hocutesle 1 cBegeHus popmel C3B — T/ siBisroTes
OCHOBHBIMH JOKYMEHTAMH O TPYJZOBOU IeSATeIbHOCTH U TPYIOBOM CTake paOOTHUKOB.

3.Pabotonmarens (3a UCKIOYeHUEM padoTonarenieid — QuaMdecKux IUl) 00si3aH BECTU
TPYIOBYIO KHIDKKY B OYM&)XHOM M B DJIEKTPOHHOM BapHaHTe Ha KaxIoro paboTHUKA,
npopaboTaBIIero B OpraHU3alM{ CBBIIIE [ATH [IHeH, eciau paboTa B 3TOH oOpraHu3aluu
SBJICTCS It paOOTHUKA OCHOBHOM, a B cliydae MOCTyHAroLUX Ha paloTy BIEpBBIE, BeAyTCS
ceenenus o popme C3B — T/I.

4. B TpyIooOBYIO KHIKKY BHOCSTCS CBEICHHUs O paOOTHHKE, BBIOJNHSEMON UM pabore,
MepeBOie Ha APYTyHO NMOCTOSHHYIO paboTy M 00 yBOJIBHEHHM PabOTHHKA, A TAK)KE OCHOBAHUS
IpeKpalieHus: TpyAOBOr0 TOI0OBOpa U CBEICHUsI O HarPKICHUH 3a yCIexu B padoTe.

5. CBemeHUsI O B3BICKAHMSIX B TPYIOBYIO KHUIKKY HE BHOCSTCS, 34 HCKIIIOUEHHEM
Clly4aeB, KOT/la TUCHUIIIIMHAPHBIM B3bICKAHUEM SIBJIIETCS YBOJIbHEHUE.

6. TpynoBble KHM)KKUA BEIyTCS Ha rocymapcTBEeHHOM si3blke Poccuiickoit denepaunu, a
Ha TeppuTOpuU peciyOnuku B coctaBe Poccuiickoit denepanuu, ycraHOBUBLIEH CBOM
roCyJapCTBEHHBIN S3BIK, 0()OpMIIEHUE TPYMOBBIX KHUKEK MOXET Hapsay ¢ FOCyIapCTBEHHBIM
s36IKOM Poccuiickoit denepaniii BECTUCH U Ha TOCYJapCTBEHHOM $I3bIKE OTOH peciryOInKu.

7. Paboronarens o0s3aH IO NMUCBMEHHOMY 3asBIICHHIO pa0OTHUKA HeE IIO3JHEEe Tpex
oHeW co JHS ero IoJa4yu BbLIATh Pa0OTHUKY KOIMIO TPYJOBON KHUIKKU HIIU 3aBEPEHHYIO B
YCTAHOBJICHHOM IOPSIAKE BBITUCKY U3 TPYAOBOM KHHUKKH.

I1. Benenue Tpy10BbIX KHUXKEK

8. Odopmienue TpyHOBOW KHIDKKHA paOOTHHKY, IPUHATOMY Ha paldoTy BIEpBHIE,
OCyIIEeCTBIsIeTCsl paboToaTesleM B IPUCYTCTBUH paOOTHUKA HE [MO34Hee HEIEeJIbHOI'O CPOoKa CO
IHS IIpreMa Ha padoTy.

9. B TpynoByr KHWXKKY IpuU ee ODOPMIIEHHH BHOCSTCS CIELyIOLIUE CBEICHUS O
paboTHHUKeE:

a) ammiius, “Msl, OTYECTBO, Jara POXKIEHUs (UUCIO, MECAL, I'0JN) - Ha OCHOBAHUU
[acropTa uiv HHOr'O JTOKYMEHTA, Y IOCTOBEPSAIOLIErO INYHOCTS;

06) oOpazoBanmue, mnpodeccus, CHEeUHAIBHOCTH - Ha OCHOBAHWUU JOKYMEHTOB 00
o0pa3zoBaHUM, O KBANU(DUKALUU WUIN HATUYUU CIEHUAIBHBIX 3HAHUN (IIpU MOCTYIJICHUM Ha
paboty, TpeOyIOUIyo CIIeUaNbHBIX 3HAHUH WM CTIEIUaTbHON ITOINOTOBKH ).

10. Bee zanucu o BbImonHseMol paboTe, IIepeBoae Ha APYryH MOCTOSHHYIO pabory,
KBAIU(PHUKALUKA, YBOJIBHEHUM, a TaKkKe O HarpaXICHUH, IPOU3BEICHHOM paboTojaTeseM,
BHOCATCS B TPYHOBYIO KHUIKKY Ha OCHOBAHMH COOTBETCTBYIOLIErO IIpHKasa (paclopsiKeHUs )
paboTomarenss He IMO34HEe HEICNBHOIO CpPOKa, a NpU YBOJIBHEHWH — B JIEHb YBOJBHEHHS U
IOJDKHBI TOYHO COOTBETCTBOBATH TEKCTY IIpUKa3a (PaCIOPsDKEHU ).

11. Bee 3anucu B TpyZOBOH KHUIKKE IPOU3BOASTCS Oe3 KakuxX-IMO0 COKpallleHHH U
MMEIOT B IIpeJielaX COOTBETCTBYIOIIEro pasiesia CBOM opsiAKOBBIH HOMEP.

12. C kaxaoll BHOCUMOH B TPYAOBYIO KHIDKKY 3allUChIO O BBIIOJHIEMOH padoTe,
IepeBOJie Ha IPYTYIO IOCTOSHHYIO paboTy U YBOJIBHEHUHU padoTogarelb 00s3aH 03HAKOMUTh €€
BJIAJIEIIbIA IO/ PACIMCKY B €ro JUYHOH KapTO4yKe, B KOTOPOH MMOBTOPSIETCS 3alliCh, BHECEHHAs
B TPYAOBYIO KHIKKY.

dopma IUYHON KapTOUYKM yTBepxkaaercs 1 ocynapcTBEHHBIM KoMuTeToMm Poccuitckoit
Qenepanuu O CTaTUCTHUKE.




13. TpynoBas KHHMKKA 3allOJIHAETCS B LOPSANKE, YTBEPXK1aeMOM MUHUCTEPCTBOM Tpyaa
U COLMAIIBHOrO pa3sBuTus Poccuiickoit denepanuu.

14. 3anucu B TpyNOBYIO KHIDKKY O IPUYMHAX IpeKpallleHUs TPYIOBOrO IOr0BOpa
BHOCATCS B TOYHOM COOTBETCTBHU ¢ (opMynupoBkamu TpynoBoro koxaexkca Poccuiickoit
denepanuu WK UHOTO (eaepalbHOro 3aK0HA.

15. Tlpm npekpameHud TPYZOBOIO [JOrOBOpa IO OCHOBAHUSAM, IPELYCMOTPEHHEIM
crateeit 77 Tpymooro kogmexca Pocculickoil ®enepaumm (3a HCKIIOUYCHHEM CJIy4yacB
pPacTOp)KEHUs TPYAOBOIO JOrOBOpa 110 MHULMATUBE padOTOoAATeNs U IO OOCTOSATEeNbCTBAM, HE
3aBUCAIIMM OT BOJM CTOPOH (IyHKTHI 4 W 10 3TOH crarbw), B TPYAOBYIO KHFDKKY BHOCHTCS
3alich 00  yBOJBHEHHH (IPEKpAIleHHHd TPYIOBOIO  JOrOBOpA) CO  CCHUIKOM  Ha
COOTBETCTBYIOIIUN IIYHKT YKA3aHHOU CTATHH.

16. IIpu pacropkeHuu TPyLOBOrO AOrOBOpA [0 MHUIIMATUBE pabOTOAATENS B TPYIOBYIO
KHIKKY BHOCUTCS 3aIIMCh 00 YBOJIBHEHUH (IIPEKPAILEHUH TPYIOBOIO JOTOBOPA) CO CCHUIKOW Ha
COOTBETCTBYIOIIMH ITyHKT craTbu 81 Tpynosoro konekca Poccuiickoit @enepanumu.

17. 1lpn npexpamenuu TpyAOBOrO AOTOBOPa MO OOCTOATENBCTBAM, HE 3aBUCIIIUM OT
BOJIM CTOPOH, B TPYIOBYIO KHUIKKY BHOCUTCS 3alIUCh 00 OCHOBAHUSAX IIPEKPALLEHUS TPYILOBOIO
IOTrOBOPA CO CCBUIKOM Ha COOTBETCTBYIOIINH IMYHKT cTaThu 83 TpynoBoro koxekca Poccuiickoit
Oenepanuu.

18. Ilpm mpexkpamieHHH  TPYLOBOrO  AOTOBOpa IO  JIPYTHUM  OCHOBAHUSIM,
IpesycMOTpeHHBIM TpyoBbIM KonekcoM Poccuiickoil @enepanuy wik UHBIMU peaepanrbHBIMU
3aKOHAMHU, B TPYAOBYIO KHI)KKY BHOCHUTCS 3alUch 00 YBOJIbHEHUH (IIPEKpPAILlEHUH TPYIOBOTO
ZI0TOBOPA) CO CCHUIKOM Ha COOTBETCTBYIOIIME CTAThIO, IIYHKT [pyaoBoro komuekca Poccuiickoit
denepanyyl WK HHOTO (De1epalilbHOrO 3aKOHA.

19. Ilpm npexkpameHun TPyJOBOTO JOroBopa ¢ pabOTHUKOM, OCYXICHHBIM B
COOTBETCTBHU C IIPUTOBOPOM CyJa K JHUIIEHUIO IIpaBa 3aHUMATH OIPENENIEHHbIE TOJDKHOCTU
WIM 3aHUMATHCA OLPEICNCHHONW NeATeNBHOCTRIO W He OTOBIBIIMM HaKa3aHue, B TPYIOBYIO
KHIDKKY BHOCUTCS 3aIIMCh O TOM, Ha KAKOM OCHOBAaHHMH, Ha KaKOH CPOK U KaKyl TOJDKHOCTH OH
JIALIEH [IpaBa 3aHUMaTh (KaKo#i NeATelbHOCTHIO JIUIIEeH IIpaBa 3aHUMAaThCs).

20. CBegeHusi 0 paboTe IO COBMECTUTENIBCTBY (00 YBOJBHEHUM C 3TOH pabOThI) I10
KEIaHUI pabOTHMKA BHOCITCS II0 MECTY OCHOBHOM paboTbl B TPYyAOBYHO KHHXKY Ha
OCHOBaHUM JOKYMEHTa, TOATBEP)KAAOLIEr0 padoTy 110 COBMECTUTEIILCTBY.

21. B TpynmoByrO KHHXKYy II0 MeCTy pabOTBl Tak)Ke BHOCHUTCA C YyKazaHUeM
COOTBETCTBYIOLIMUX JTOKYMEHTOB 3aIlUCh:

a) O BpeMEHHU BOCHHOU cirykObl B cooTBeTCTBUH ¢ DenepanbHbIM 3ak0HOM "O BOMHCKON
00513aHHOCTH ¥ BOCHHOHN CiIyx0e", a Takxue 0 BpeMEHHU CIy>KOBI B OpraHax BHYTPEHHHX Oel U
TAMOXXEHHBIX OpraHax;

0) o BpemeHH OOydeHHS HA Kypcax M B IIKOJAX IO MMOBBIMICHUIO KBATU(DUKAIUH, IO
nepeKkBaluPUKAIUU U TOATOTOBKE KaIpOB.

22. COOTBETCTBYIOIIINE 3AIlUCH, BHECEHHBIE B TPYJOBYO KHIIKKY JIML, OCBOOOXIEHHBIX
oT paboThl (IOJDKHOCTH) B CBSI3H C HE3AKOHHBIM OCYXAeHHEM 1100 OTCTPaHEHHBIX OT
DOJDKHOCTH B CBSI3M C HE3aKOHHBIM IIPUBJICYEHHEM K YIOJOBHOW OTBETCTBEHHOCTH,
YCTAQHOBJIEHHBIMH COOTBETCTBEHHO OIIPABAATENbHBIM IPUTOBOPOM JIMOO I1OCTAHOBICHUEM
(ompeneneHneM) O IpeKpaleHUH YTOJIOBHOIO Jiesla 32 OTCYTCTBAEM COOBITHS IIPECTYILICHUS, 3a
OTCYTCTBHEM B JESHHM COCTaBa IIPECTYIUICHUs WJIM 32 HEIOKAa3aHHOCTBIO HMX YYacTus B
COBEpIICHUM IIPECTyIUUIeHUs, IIPU3HAIOTCA He JeHCcTBUTENbHBIMU. Paboromarens 1O
MUCHbMEHHOMY 3asBIICHUIO paOOTHUKA BBIIACT eMy AyOIMKarT TPYIOBOH KHUKKHM Oe3 3aIucH,
IpU3HAHHOW HenehcTBuTenbHON. [lyOinkar Tpy 10BOH KHHKKHM BBIIACTCS YKAa3aHHBIM JIMLIAM B
NOPsAKEe, YCTAHOBIEHHOM HacTosumMu [ IpaBunamu.

B TpynoBbie KHM)KKHU JTHII, OTOBIBIINX HUCIPABUTEIbHBIC PAOOTHI O€3 IUIIeHUs] CBOOOIHI,
BHOCHUTCS 110 MECTY padOTHI 3aMCh O TOM, YTO BpeMs padOTHI B 3TOT IIEPUOJ HE 3aCUUTHIBACTCSA
B HEIPEPBIBHBIM TPyNOBOM CTaX. YKasaHHAs 3alllCh BHOCUTCS B TPYIOBBIE KHM)KKH I10
OKOHYAaHUHU (PAKTUUECKOTO CpOKa OTOBITUS HaKa3aHUsI, KOTOPBINA YCTAHABIUBACTCS 110 CIIPaBKaM
OpPraHoOB BHYTPEHHUX JICII.



IIpu yBOJIBHEHHH OCYXAEHHOIO ¢ pabOThI B yCTAHOBJIEHHOM IIOPSIIKE U IOCTYIUICHUU
ero Ha HOBOE€ MECTO padOThl COOTBETCTBYIOIIME 3aIllMCH BHOCSTCS B TPYAOBYIO KHI)KKY B TOU
OpraHu3alyy, B KOTOPYO OH OBLI IIPUHST WK HAIlPaBIICH.

23. Ilpu BOCCTaHOBIIEHHH B YCTAHOBJIEHHOM ITOPSIIKE HEIIPEPBIBHOTO TPYIOBOTO CTa)a
B TPYIOBYIO KHIDKKY paOOTHHKA BHOCHTCSI NO IIOCIEIHEeMY MeCTy paboTbl 3aluch O
BOCCTAHOBIIEHHM HEIPEPBIBHOIO TPYLOBOIO CTaXa C YKa3aHUEM COOTBETCTBYIOILETO
IOKYMEHTA.

24. B TpyIOBYIO KHUXKKY BHOCSITCSI CIIEAYIOLINE CBEICHUS O HArpaXXIeHUH (ITOOIIPEHUH )
3a TPYIOBBIE 3ACIyTH:

a) O HarpaXkJIeHWH TIOCyHapCTBEHHBIMM HarpaiaMy, B TOM YHCJIE O MPUCBOCHUU
rOCYAapCTBEHHBIX IIOYETHBIX 3BAHMM, HAa OCHOBAHMM COOTBETCTBYIOIIMX YKa30B M HMHBIX
peLIeHU;

0) O HarpaXIeHWH IIOYETHBIMU TI'paMOTaMM, MPUCBOCHUU 3BAHUN U HArpakJICHUU
HArpyAHBIMH 3HAKaMH, 3HAUYKaM{, JUIIJIOMaMH, IIOYETHBIMM TIpaMOTaMM, IIPOU3BOIUMOM
OpraHu3alusIMU;

B) O APYTUX BUJAX MOOIIPEHUs], IPeLyCMOTPEHHBIX 3aKOHOJATEeNbCTBOM Poccuiickoit
denmepary, a TaK)XKe KOJUIGKTUBHBIMU [OTOBOpaMH, IIpaBHJIaMH BHYTPEHHErO TPyHdOBOIO
pacropsiika OpraHu3ally, yCTaBaMU U MOJOKESHUSIMU O JUCLUIUIMHE.

25. 3amucu O I[PeMHSX, NPELYyCMOTPEHHBIX CHCTEMOH OIlaTel TpyAa HIH
BBIIIJIAYMBAEMBIX HA PEryJISIPHON OCHOBE, B TPYAOBBIE KHI)KKU HE BHOCSITCS.

I11. BHecenne H3MeHEeHHUIl H HCTIPABJICHHH B TPYJOBYI0O KHHKKY.
HAyOauKaT TPyAOBOH KHUKKHU

26. Usmenenue 3anucedl o paMuiny, UMEHU, OTUECTBE U JaTe POXKIACHUS, a TaKxKe 00
oOpa3oBaHuy, Npodeccuu U CHEeUUaAIbHOCTH pabOTHUKA IPOU3BOAUTCS paboTomareneM 0
nocjeIHeMy MeCTy pa0OThl Ha OCHOBAHHMM IACIIOPTa, CBUIETENILCTBA O POXKACHHH, O Opake, O
pacTopkeHnu Opaka, 00 u3MeHeHuu GpamMIIuy, UMEeHU, OTYeCTBA U IPYTUX JOKYMEHTOB.

27. B ciyvae BBISBICHHS HENPABUJIBHONW WJIM HETOUYHOW 3allUCH B TPYHAOBOM KHUIKKE
HCIIpaBJICHHE €€ IPOU3BOAUTCA IIO MecTy paloTel, I'le OblIa BHECEHA COOTBETCTBYIOIIAS
3almch, MO0 paboromareneM II0 HOBOMY MecTy paboTbl Ha OCHOBAaHUHM OQUIUATIBHOIO
IOKyMeHTa paloTomarens, NOIycTuBllero omubky. Paboromarens o0si3aH B 3TOM ciydae
oKa3aTb pabOTHUKY IIPU ero 00paleHnH HEOOXOAUMYIO ITIOMOII.

28. Eciu opraHuzanus, KoTopas NpoH3Besia HENpPaBUIBHYIO WUJIM HETOYHYHO 3alluCh,
pPEOpPraHn30BaHa, UCIPABJICHUE IIPOU3BOIUTCS €€ IIPABOIIPEEMHHUKOM, a B CIydae JUKBUIAIUN
OpraHu3anuu — padorozareaeM o HOBOMY MecTy paOOThl HA OCHOBAHUU COOTBETCTBYIOIIETO
IOKYMEHTA.

29. HcnpaBiieHHbIE CBEINEHHS HOJDKHBI ITOJHOCTBIO COOTBETCTBOBATH JOKYMEHTY, Ha
OCHOBAaHMHM KOTOPOIO OHHU OBUIM HCHpaBJieHbl. B ciydae yTpaThl Takoro JOKyMEHTa OO
HECOOTBETCTBUS €ro (PaAKTUUYECKH BBINOJIHsBLIEHCS padoTe HcIpaBieHUe CBeAeHuit o paboTe
IIPOU3BOJUTCS HA OCHOBAHUM JIPYTUX JOKYMEHTOB, ITOJATBEPKIAIONINX BEITTOTHEHUE padoT, HE
yKa3aHHBIX B TPYIOBOH KHIKKE.

CBuzerenbcKue IIOKa3aHWs HE MOIYT CIY)XUTh OCHOBAaHHUEM [IJIsl HCIIPaBIICHUS
BHECCHHBIX paHee 3allicel, 3a HCKIIOYeHHEeM 3alncel, B OTHOIIEHUU KOTOPBIX HMeeTCs
cyneOHOe pelieHne, a Tak)Ke CllydaeB, IIpelyCMOTPEeHHBIX IIYHKTOM 34 HacTosuwmx [IpaBui.

30. B pasmenax TpyZOBOH KHIKKH, COAEpIKAIIUX CBEIEHUs O padoTe WIM CBEICHUS O
HarpaXIeHWH, 3a4epKUBaHNe HETOYHBIX UIIU HEIIPABHIIHHBIX 3allUCeil He JOIyCKaeTCs.

W3meneHne 3amucedl IPOU3BOAUTCS MyTEM IMPU3HAHUS HUX HEACHCTBUTENBHBIMU U
BHECCHHUS IIPaBUJIbHBIX 3aITHCEH.

B Takom ke mopsake NMpOU3BOAMTCS H3MEHEHHE 3alucu 00 YBOJBHEHUM pabOTHHUKA

(mepeBozie Ha IPYryr0 IOCTOSHHYIO paboTy) B ciydae IpPU3HAHHS YBOJBHEHHS (IIepeBOa)
HE3aKOHHBIM.



31. Jluno, yrpaTuBliee TPyAOBYIO KHHXKKY, 00s3aHO HEMEIJIEHHO 3asBUTH 00 3TOM
paboronatemo o MmociefHeMy MecTy paboTsl. Paboronarens BblHaeT paOOTHHKY AyOiauKar
TPYJOBOM KHIIKKU He Io3AHee 15 nHel co nHs nogadd pabOTHUKOM 3asiBICHMUS.

32. Ilpu odopmiennu nyGnukara TpyIOBON KHUKKHM, OCYIIECTBISEMOM B COOTBETCTBUM
¢ HactosttuuMu IIpaBunamu, B HEro BHOCSTCS:

a) cBenenus o0 oOmeM u (WJIM) HENPephIBHOM cTake paboThl paboTHHKA 110
IOCTYIUICHHUS B JAHHYIO OPTaHU3allHIO, TOATBEPNKACHHOM COOTBETCTBYOIIUMU JOKYMEHTAMHU;

0) cBeneHms 0 paboTe U HArPAXKIACHUU (IIOOIIPEHNH ), KOTOPBIE BHOCHIINCH B TPYHAOBYIO
KHIKKY TI0 IIOCJIETHEMY MECTY paboThL.

OOmu#t craxx paOOTBl 3alKUCBIBACTCS CyMMapHO, TO €CTh yKa3bIBaeTcs ooiee
KOJIMYECTBO JIET, MECSLEeB, MHEH paldoThl 0e3 yTOYHEHMS! OpraHu3alliy, IEePUOJOB paldOTHl U
JTOJDKHOCTEH paOOTHUKA.

Ecnu n1oxyMeHThl, Ha OCHOBAaHUHM KOTOPBIX BHOCHMJIUCH 3aIIUCH B TPYIOBYHO KHHKKY, HE
coJiepKar MOJHBIX CBEACHU#H O padoTe B MPOLLIOM, B AyOIUKAT TPYAOBON KHUMKKH BHOCSITCS
TOJBKO MMEIOIIHMECS B OTUX JOKYMEHTaX CBEICHMUSI.

33. Ilpu HamU4Yuu B TPYHAOBOU KHIDKKE 3allUCH 00 YBOJbHEHUHU WX EPEBOIE Ha APYTYIO
paboTy, NpU3HAHHOW HEeNeHCTBUTEIBHON, paOOTHUKY II0 €ro IIMCbMEHHOMY 3asiBICHHIO
BBIIACTCS IO TIOCIEAHEMY MeCTy paloTel IyOIMKAT TPYLOBOM KHMXKKH, B KOTOPHIH
MIEPEHOCATCS BCE IMPOM3BEACHHBIE B TPYIOBOW KHIDKKE 3aIIMCH, 3@ WUCKJIIOUEHUEM 3alllCH,
NIPU3HAHHON HEJEeWCTBUTEIBHOM.

TpynoBas kHUXKa OQOPMIISIETCS B YCTAHOBJICHHOM IIOPSJIKE W BO3BpAIACTCS ee
BJIQJICTIBITY.

B takom xe nopsiike BblOaeTcss AyOJauKar TPYHOBOW KHUKKH, €CIU TPYHOBas KHUKKA
(BKJTIBINT) MIPUIITIA B HETOJHOCTH (00roperna, mopsana, ucradkana u T.11.).

34. Tlpu maccoBoif yrpare paboToaareiieM TPYIOBbIX KHIKEK paOOTHUKOB B pe3yIbTaTe
Ype3BBIYANHBIX CUTyalU (9KOJIOTMYECKUE U TEXHOT€HHBbIE KaTacTpO(bl, CTUXUIHBIE OEACTBUS,
MaccoBele OeCHOpSAKHM U JApyrue upes3BblYaiiHble OOCTOATENLCTBA) TPYLOBOH CTa)X O3THUX
pabOTHUKOB yCTaHABIMBACTCS KOMHCCHEH IO YCTAaHOBJICHHIO CTa)ka, CO3aBaecMOM opraHamu
UCIIONHUTENbHON BiiacTH cyOBekToB Poccuiickoit ®enepamuu. B cocraB Takodl KOMHCCUHU
BKJIFOUAIOTCSL IpeAcTaBUTeNd padoTonareseid, MpodCcOr030B UM HUHBIX YIOJHOMOYCHHBIX
paboTHUKAMHU MTPEeACTABUTEIBHBIX OPIaHOB, a TAK)XKe APYTIUX 3alHTePECOBAHHBIX OpraHU3aIuii.

VYcranosinenue (axra paboThl, cBegeHUN O mnpodeccun (IOIKHOCTH) M Iepuomax
paboTHl B TAHHOWX OpPraHM3aldMd OCYIIECTBISIETCS KOMMCCHEW Ha OCHOBAHWH [TIOKYMEHTOB,
uMeromuxcs 'y paborHuka (crpaBka, NpodCcoro3Hbl Ouier, ydeTHas KapTOuyKa dWIeHa
nmpocoro3a, pacueTHasl KHIKKA U T.I1.), 4 B CIy4dae UX OTCYTCTBHS - HA OCHOBAHUU TTOKA3aHMHN
IBYX U OoJiee cBUAETENEH, 3HAIOIUX Pa0OTHUKA IO COBMECTHON ¢ HUM AESTEIbHOCTH B OJHON
OpraHM3aluy WA B OJHOHR cUCTEME.

Eciu paGoTHUK [0 TOCTYIUICHWS B JAHHYIO OPraHU3allUIo yXXe padoTal, KOMHCCHS
IPUHIMACT MEPHI K TIOTyUYCHUIO TOKYMEHTOB, MTOATBEPIKIAIOIIHNX ATOT PaKT.

[To pesynbraraMm paboOTBl KOMUCCHUU COCTABJISICTCS aKT, B KOTOPOM YKa3bIBAIOTCS
nepuonsl  paboThl, mpodeccuss (AOIKHOCTH) W MPOJODKUTEIBHOCTH TPYHAOBOTO CTaka
paboTHUKA.

PaGoronmaTens Ha OCHOBaHMM aKkTa KOMUCCHUHU BbITaeT pabOTHUKY IyOJIMKAT TPYIOBOI
KHIDKKH.

B ciywae ecnmu  JOKYMEHTBl HE COXPaHWIIMCH, CTaX paboTbl, B TOM HHCIE
YCTAHOBIEHHLI HA OCHOBAHWW CBUICTEIIBCKUX ITOKA3aHUM, MOXKET OBITH MOATBEPXKICH B
cyeOHOM TTOpsAKe.

1V. Beigaua TpyaoBoii KHHKKH NPH YBOJIbLHEHUH
(npekpalmeHuy TPYAOBOr0 J0r0BOpa)

35. Ilpu yBONBHEHUH paOOTHHKA (IpeKpallleHud TPYLOBOIO JIOrOBOPA) BCE 3aAIMCH,
BHECEHHBIC B €r0 TPYIOBYIO KHIIKKY 3a Bpemsi paOOThl B TaHHOW OpraHM3alldd, 3aBepsSIOTCS
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MOJMKUCHIO padoTonaTelNs WK JIMIA, OTBETCTBEHHOIO 3a BEACHUE TPYILOBBIX KHUKEK, I1€YaThIO
opraHuzalyy (KaJpOoBOH CIIyObl) U MOAINMUCHIO caMOro pabOTHHKA (34 UCKIIOUEHUEM CIIy4Yaes,
yKa3aHHBIX B IIyHKTe 36 Hacrodmux [Ipasui).

Ecnu TpynoBas KHIJKKa 3alloJIHsUIaCh Ha TOCYyHAapCTBEHHOM sA3blke Poccuiickoi
denepannu U Ha TOCYZapCTBEHHOM sI3bIKe pecnyOnuku B coctaBe Poccuiickoit denepanuu,
3aBepstoTcst 0o0a Tekcta. Paboromarens 00s3aH BblOATh paOOTHUKY B [€Hb YBOJBHEHUA
(mocnenHuit meHb pabOTHI) €ro TPYIOBYIO KHIIKKY C BHECEHHOH B Hee 3alucbio 00
YBOJIbHEHUH.

[Tpu 3ameprkKe BeIAUM paOOTHUKY TPYIOBOM KHUKKK 110 BUHE pabOTOAATENs, BHECEHNUU
B TPYIOBYIO KHIDKKY HEIpaBHIBHONW WM HE COOTBETCTBYIOWIEH (eneparpHOMy 3aKOHY
(GOpMyIHpPOBKM IIPUYHMHBI yBOJIbHEHHsS paboTHHKa paboromareilb 00s3aH BO3MECTHTH
pabOTHUKY HE TMOJY4YEHHBIH MM 3a BCE BpeMsl 3anepkKu 3apaboTok. JlHem yBOJIBHEHUS
(mpekpaIeHuss TPyIOBOTO [OrOBOpPA) B 3TOM CIIy4dae CUMATAETCS NE€Hb BBIJAYM TPYIOBOM
KHIDKKE. O HOBOM JIHE YBOJIbHEHUS pabOTHUKA (IIpekpallleHn! TPpyLOBOro JOroBopa) U31aeTcs
npukas (pacropspkeHne) padoTonaresis, a Tak)ke BHOCHTCS 3alliCh B TPYLOBYIO KHUKKY. Panee
BHECEHHAs 3alliCcb O [JHE YBOJBHEHMS IIpU3HaeTcs HeNeHCTBUTENbHOW B  IOpsAKeE,
YCTAHOBIIEHHOM HacTosmuMu [ Ipasuiiamu.

36. B coydae eciu B [ieHb YBOJIBHEHUS paboTHHKA (IIpeKpalleHus TPYL0BOIO 10IoBopa)
BBIIATH TPYAOBYIO KHHKKY HEBO3MOMHO B CBSI3M C OTCYTCTBHEM paOOTHHKA JIMOO €ro OTKa3oM
OT MONy4YeHUs TPYAOBOW KHIDKKM Ha pyku, paboTojaresns HaNpaBsieT pPabOTHUKY
yBEIOMJICHHE O HEOOXOOMMOCTH SIBUTBCS 3a TPYNOBOW KHWXKKOM nuOO0 mare coriacue Ha
oTmpasneHue ee 1o moure. [lepecriika Tpy10BOH KHIDKKH OYTOH 110 yKasaHHOMY paObOTHUKOM
aapecy IOIyCKAeTCst TOJIBKO € €r0 COrJIacusl.

Co mHsS HaNpaBlICHUS YKAa3aHHOI'O YBEIOMJEHHUS padoronarenb OCBOOOKIACTCS OT
OTBETCTBEHHOCTH 3a 3aJ(€PXKKY BbIIAYH PAOOTHUKY TPYILOBON KHIDKKH.

37. B cmyuae cmeptH paOoTHHWKA TpyAoBas KHUXKA IIOCJIC BHECEHUS B Hee
COOTBETCTBYIOIIEH 3alIMCH O IPEKPALLEHUN TPYLOBOIO JOI'OBOPA BBIAAETCS HA PYKU OJHOMY U3

€0 POACTBEHHUKOB IIOA PACHUCKY HMJIM BBICHLIIACTCA IIO ITOYUTE IO IIMCBMCHHOMY 3aiABJICHHIO
OIHOT'O U3 pOACTBECHHHUKOB.

V. Bkaaapill B TPYAOBYI0 KHUKKY

38. B cinyyae eciii B TPyJOBOM KHHMKKE 3aIllOJIHEHBI BCE CTPAHUIIBI OJHOIO U3 Pa3JeiioB,

B TPYZOBYIO KHIDKKY BUIMBAETCS BKJIAIBIII, KOTOPBIH 0dopMisteTcss 1 Beaercs padboTonareiemM
B TOM JK€ MOPSIIKE, UTO U TPYIOBAS KHUIKKA.

Bxageim 6e3 Tpyn1oBOH KHHUKKYA HEACHCTBUTEICH.

39. Tlpu BbIgaYe KaXJOro BKIAAbIIIA B TPYIOBOW KHIMKKE [enaercs 3anuch "Bbiaan
BKJIAIBILI" ¥ YKA3BIBACTCS CEPUSI U HOMEDP BKJIAbIIIA.

VI. Yuer u xpaHeHHe TPYAOBbIX KHHKEK

40. C wmesbto ydera TPYHOBBIX KHUKEK, a Takxe OJIAHKOB TPYIOBOM KHIDKKA U
BKJIQJIBIIIA B HEE, B OPraHU3ALMIX BEAyTCS:

KHUTA y4deTa IBHXKEHUS TPYJIOBbIX KHMUIKEK U BKJIaJIbIIIEH B HUX.

®opMbl yKazaHHBIX KHHUI YTBEp)KAAOTCA MMHUCTEPCTBOM TpyJda H COLHUAIBHOTO
passuTus Poccuiickoit @enepanuu.

41. B npuxoAHO—PACXOAHYIO KHUTY 110 yueTy OJIaHKOB TPYIOBOM KHIIKKH M BKJIaIbIIIA
B HEe, KOTOpast BeHeTcs OyxranTepuel opraHu3aiiuy, BHOCATCS CBEACHHUsST 000 BCeX Olepanusx,
CBSI3aHHBIX C [IOJYUYEHUEM U PACXOJIOBAHUEM OJIAHKOB TPYOBOM KHWIKKU M BKIIAIBIIIA B HEE, C
yKa3aHMEM CEpUU U HOMepa KaxJoro OJaHKa.

B xnure y4era mOBMOKEHMsI TPYNOBBIX KHUKEK M BKIAIBILIICH B HUX, KOTOpas BeIeTcs
KaApoBOM CiIy’k0O# MM IPYyrUM IIOAPa3[eNIeHuEM OpraHu3anuy, OQOPMIISIOIUM MPHEM U
yBOJIbHEHHE Pa0OTHUKOB, PEIHCTPUPYIOTCS BCE TPYAOBBIC KHIDKKH, MPUHSITHIC OT pabOTHHKOB
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IpU IOCTYIUICHUH Ha paboTy, a TakKe TPYNOBble KHMIKKM M BKJIQJBIIIH B HUX C yKa3aHHUEM
Cepuy U HOMepa, BbIJaHHbIe pa0OOTHUKAM BHOBb.

[Tpu mosy4eHUn TPpyAOBOM KHIKKHM B CBSI3U C YBOJIbHEHUEM pPaOOTHUK PACIIUCBHIBACTCS B
JTAYHOM KapTOUKe U B KHUTE ydeTa ABHIKCHUS TPYLOBbIX KHHIKEK U BKJIAABILIECH B HUX.

[TpuxomHO—pacxoaHasi KHUrA 10 y4eTy OJIaHKOB TPYAOBOH KHWDKKU U BKJIAbIIA B HEe U
KHUTa ydyeTa JBV)KEHHS TPYIOBBIX KHIDKEK M BKJIAbIIIell B HHUX JOJDKHBI OBITH
IIPOHYMEPOBAHbI, I[IPOLIHYPOBAHBI, 3dBEPEHbI IMOANKUCHI [IHPEKTOpa KOJUIeKA, a TaKkKe
CKPEIICHBI eYaThIO WIIN OIIOMOUPOBAHEL.

42. bmaHku TPYIOBOH KHHIKKM W BKJIQJbllIa B HEE XPAHATCS B OPraHU3AlMH KaK
JTOKYMEHTBI CTPOTOH OTUETHOCTH W BBIJAKOTCS JIMIY, OTBETCTBEHHOMY 3a BEICHHE TPYIOBBIX
KHIDKEK, 110 ero 3asBke. VcmopueHHble Mpu 3amoHeHUM OJIaHKU TPYHNOBOW KHWIKKH U
BKJIaJbIIA B HEE MOJICIKAT YHUUTOKEHUIO ¢ COCTABIEHUEM COOTBETCTBYIOLIETO aKTa.

43. TpymoBbIe KHIKKU U DyOIMKATHl TPYLOBBIX KHIDKEK, HE IIOJly4eHHBbIe paOOTHUKAMU
IpY YBOJILHEHHM JIMOO B cilydae cMepTH pabOTHHKa ero OJM>KaWIIMMH pOACTBEHHUKAMH,
XpaHATcs B TedeHHe 2 jieT B OV OTHelIbHO OT OCTAJIBHBIX TPYHOBBIX KHUXEK. [0 mcredeHun
yKa3aHHOTO CpoKa HeBOCTpeOOBaHHBIE TPYNOBBIE KHIIKKH XPAHATCA B apXUBE OPraHU3ALUU B
teuenue 50 jer, a 3aTeM HoANeKaT YHUUYTOKEHUIO B YCTAHOBJICHHOM IOPSIKE.

44. Paboromarenb 00sg3aH MOCTOSIHHO MMETb B HAIMYMUA HeOOXOAUMOE KOJIWMYECTBO
OIIaHKOB TPYIOBOM KHMIKKU M BKIIAbIIIEH B HEe.

VII. OTBeTCTBEHHOCTH 32 cO0JII0/IeHHe MOPSIIKA BeJeHHsl TPYAOBbIX KHHKEK

45. OTBETCTBEHHOCTh 3@ OpraHu3aluio padoThl 110 BEACHUIO, XPAHEHUIO, Y4UeTy U
BbIa4e TPYAOBBIX KHIDKEK U BKJIAJbIIIEH B HUX BO3Jaraercs Ha paboTonares.

OTBETCTBEHHOCTh 34 BEICHUE, XPAHCHHWE, Y4eT M BblIady TPYIOBBIX KHHKEK HeECeT
CHIEHMUATBHO YIIOJTHOMOYEHHOE U0, Ha3HAYaeMOe IIPUKa30M (pacropspkeHrueM) padoToaaTess.

3a HapylleHHe YCTaHOBJIEHHOro Hacrosdmumu llpaBunamu nopsiaxa BemEHHs, ydera,
XpaHeHHWsT M BBIJAUYU TPYNOBBIX KHIDKEK JOJDKHOCTHBIE JIMIA HECyT OTBETCTBEHHOCTB,
yCTaHOBJIEHHYIO 3aK0HOIaTeNbCTBOM Poccutickon denepanuu.

VIII. U3roroB/ieHne 6JIAHKOB TPYJOBOH KHUKKH M o0ecniedyeHne UMM
pabdoToaareJiei

46. VzroToBieHue OJIaHKOB TPYAOBOU KHMIKKH W BKJIajblllla B Hee B 00ecledeHue UMHU
paboronaresiell Ha IIIATHONH OCHOBE OCYILECTBISIOTCS B  IOPsAKE, YTBEPKIEHHOM
MunucrepcTBoM ¢uHaHcoB Poccuiickoi denepanuu.
bauky TpymoBOM KHMKKU U BKJIQJBIIIA B HEE UMEIOT COOTBETCTBYIOLIYFO CTEIEHE 3ALIUTHI.

47. Tlpu BBImadye paOOTHUKY TPYHOBOW KHIDKKH WIJIM BKJAAbIIa B Hee paboTomarelb
B3UMaeT C HEro IUiaTy, pa3sMep KOTOpOH OmpeAesseTcss pa3MepoM pacXogoB Ha HX
npruoOpeTeHne, 3a UCKIIIOUEHNEeM CIIy4aeB, NPelyCMOTPEHHBIX ITyHKTaMu 34 u 48 HacTOSIIMX
[IpaBu.

48. B cmywyae HENpaBUIBHOIO NEPBUYHOTO 3alOTHCHHUS TPYHOBOW KHUIKKU HIU
BKJIapIIA B HEE, a TAK)KE B Cllydae UX MOPYU HE IO BUHE PAaOOTHUKA CTOMMOCTD UCIIOPUYCHHOT'O
Osranka oriayuBaeTcs paboTonareieM.
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