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1 OBIIHME INIOJIOKEHUSA

1.1 TIlpuemMHas KOMHCCHS TOCYIAapCTBEHHOIO OIOKETHOrO Mpo¢heCCHOHATHLHOTO
oOpazoBaTenpHOr0 yupexkacHus PocTtoBckor oOnactu «lllaXTMHCKHMI perMoHaJbHBIN
KOJUIEJK TOIIMBa U sHepreTuku uM. ak. Crenanosa [1.U.» (I'BIIOY PO « IIPKTD um.ak.
CrenanoBa I1.W.») co3maercs ans opraHuzanuu Nnpo(ecCHOHAIBHO - OPHEHTALMOHHON
paboThl cpeau aOUTYpHEHTOB, OpraHuM3alMy IMpUeMa JOKYMEHTOB, IPOBEIACHUS
BCTYNIUTEIBHBIX HCIBITAHUI W 3a4UCIEHUS B COCTAaB CTYJAEHTOB JIMI], MOJABIINX

3a4BJICHUC O IIPUCMC.

1.2 TIpuemnas komuccus ['BIIOY PO « IHPKTD um. ak. Cremanosa [1.11.» obecreunBaet
coONoficHue TIpaB TpakJaH Ha o00pa30BaHHE, YCTAHOBJICHHBIX KoHCTUTyLHEH
Poccuiickonn ®enepanuu, 3akoHOAATENbCTBOM Poccuiickoil denepannu, TNIACHOCTh U

OTKPBITOCTh pa0OThI TPUEMHON KOMUCCHUHU.
1.3 [Ipuémuas komuccus B CBOEH paboTe pyKOBOJICTBYETCS:

- ®enepanbHbIM 3ak0HOM «O0 006pazoBanuu B Poccuiickoii @eaepanmmy» ot 29 nexkabps

2012r. N 273 -®@3

- [Topsiaxom opraHu3anuy U OCYIIECTBICHUS 00pa30BaTEIbHOMN ACSITEIBHOCTH TI0
o0pa3oBaTeNbHbIM POrPaMMaM CPETHEro MPOPECCUOHAIIBHOTO 00pa3oBaHus,
yTBepkIeHHbIM [Ipuka3zom MunnctepcTBa 06pasoBanus U Hayku Poccuiickoi

@epnepanun ot 14 nrons 2013r. Ne 464;

- [lopsinkom npuemMa Ha 00y4YeHHEe Mo 00pa30BaTEIbHBIM MPOrPaMMaM CPETHETO
npodeccuoHabHOTO 00pa3oBanus, yTBepkaeHHbIM [Ipukazom MunucTepcTBa

oOpazoBanus u Hayku Poccuiickoit deneparuu ot 23 suBapst 2014r. Ne 36

(c m3amenenusimu ot 11.12.2015r. Ne 1456, ot 25.11.2018r. Ne 243)

- YcTaBoM rocy1apcTBEHHOTO OFOIKETHOTO MPO(PECCHOHAIBHOTO 00pa30BaTEIIbHOTO
yapexaeHus: PoctoBckoit o0imactu «lllaxTHHCKMIT pernoHATBHBIN KOJUISHK TOTLINBA U

sHepreTuku um. ak. Crenanosa I[1.1.»;



- IIpaBuiamMu mpremMa B rocy1apcTBEHHOE OIOKETHOE MPO(ecCHOHAIBHOE
oOpazoBarensHOe yupexkaenue PoctoBckoit obmactu «lllaxTHHCKUH pernoHaTbHBINA

KOJUIS/DK TOTUTMBA U dHepreTuku uM. ak. Crenanosa [1.M.» na 2019-2020 yu.rog.

2. COCTAB 1 ®YHKIIMU NPUEMHON KOMUCCHUHN

2.1 TlpueMHasi KOMHCCHSI PAcCMATPUBAET BOMPOCHI, PEUICHHE KOTOPBHIX OTHECEHO K
KOMIIETEHIIMA NPUEMHOW KOMHCCHUU 3aKOHoAaTelbCTBOM Poccuiickon @Denepanuu u

HOPMATUBHBIMHU dKTaMU BBIIICCTOAIINX opraHmauHﬁ.

2.2 B nensax ycnenrHoro pemeHus 3aad no (popMupoBaHUI0 KOHTHHIEHTA O0y4YaroIuXcs
IpUEMHass KOMHUCCUSL pa3paldaThIBA€T CTPATETHI0 U OINpPEAENseT TAKTHKY [0 IpUeMy
a0UTYpPUEHTOB, BeIECHUS MPO(POPUEHTAMOHHOW U PEKIAMHO-MH(DOPMAMOHHOW padOTHI,

IIPpOBCACHUA BCTYIIMTCIIbHBIX HUCIIBITAaHUN.

2.3 Pemenue HpHeMHOﬁ KOMHCCHUHN TIPHUHHUMAIOTCA ITPOCTBIM OOJILIIMHCTBOM TOJIOCOB OT

CIIMCOYHOI'0 COCTaBa KOMHCCHMH.

2.4 TlpencemareneM NpUEMHON KOMHUCCHUU SIBJISIETCS JIUPEKTOP KOJUIEIKA, KOTOPBIN

€KETOIHO YTBEPIKJIAET COCTAB MPUEMHOM KOMUCCHU COOTBETCTBYIOIIUM ITPHUKA30M.

B coctaB npuemMHONM KOMUCCUU BXOJISAT:

- 3aMECTUTEIIb MPEACENATEN MPUEMHON KOMUCCUU - 3aMECTUTENb AUPEKTOpa no YP wmm

1o y4eOHO- TPOU3BOICTBEHHOM paboTe; MMPEKTOP Prinana KoieaKa.

- OTBETCTBEHHBIN CEKPETApPh IPUEMHON KOMUCCHH;
- YJICHBI PK3aMEHAI[MOHHON U aneJUISIIUOHHOM KOMHUCCHUIA;

- TEXHUUYECKHUU IIEPCOHAJI HpHCMHOfI KOMHUCCHUH H3 4YHCJIa II€AArOIr'M4YCCKHX pa6OTHI/IKOB

KOJIIICI KA.

2.5 Cpox moJTHOMOYNH TPUEMHON KOMUCCHU COCTaBIIseT 1 TO/.

2.6 Ilpumemnass koMuccusi o00si3aHa OCYIIECTBISTH KOHTPOJb 32 JIOCTOBEPHOCTBHIO
HPEAOCTABIIIEMBIX MMOCTYMAOIMUMH cBefleHUH. C 1ebI0 MOATBEPKICHHUS JOCTOBEPHOCTH

JOKYMCHTOB, MMpeACTaBISICMBIX MNOCTYIMAarOIMU, ImpueMHas KOMUCCHUA BITpaBcC
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oOpamarsCsi B COOTBETCTBYIOIIME TOCYNAapCTBEHHbIE (MYHHIIMIIAJIbHBIE) OPraHbl U

OpraHu3aluu.

2.7 llpu mnpueme B KOIEIK TMpeAcenaTeNb MPUEMHOW KOMHUCCHU 00ecreynBaeT
coOI0ICHHE TIPaB IpakJaH Ha 0Opa30BaHUE, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM PO,
[JIACHOCTh M OTKPBITOCTh pPadOThl NPUEMHOM KOMHUCCHH, OOBEKTHBHOCTH OLIEHKU
CIIOCOOHOCTEN M CKJIIOHHOCTEH NOCTYHNAIOIIMX, JOCTYIHOCTh PYKOBOJCTBA IPUEMHOM

KOMHCCHH Ha BCCX JTallaX IMPOBCACHU IIPpHUCMA.

2.8 PaboTy mnpuemMHONW KOMHCCHUU U JIEIONPOM3BOJACTBO, a TAaKXKE JUYHBIA TpHUEM
MOCTYMAIOIMIMX U UX POAUTENEH (3aKOHHBIX MPEICTABUTEINEH) OpraHu3yeT OTBETCTBEHHBIN

ceKkpeTapb NPUEMHONM KOMUCCHH, KOTOPbI Ha3HAYAETCA JUPEKTOPOM KOJUIEIKA.

3. OPTAHM3AIIUA PABOTHI U JEJIOITPOU3BOICTBA IPUEMHON KOMUCCUH

3.1 [Ins npoBeaeHus mpreMa roTOBUTCS CIIEYIOIAst JOKYMEHTALIHS:

- OJ1aHKU 3asIBJICHUH O TIpUEME B KOJUICIIK;

- PETUCTPALMOHHBIC KYPHAJIBI — BEIyTCS OTJIEIBHO MO KaXK0M CTIeIIMAIbHOCTH U
dbopmam oOydeHusl, 10 Havaja MpreMa JIMCThI )KypHAJIa JOJIKHBI OBIThH MPOIIIHTHI,
MIPOHYMEPOBAHBI U CKPEIIJICHBI NEYaThIO0 KOJIJISIKA;

- TIAITKH - JIEJ10 JUTsl (JOPMUPOBAHUS JTUIHBIX JIET MOCTYIAIONINX;

- OJ1aHKU PaCIUCOK;

- OJ1aHKU JJOTOBOPOB

3.2 Opranuzanuss paboOThl MNPUEMHOM KOMHUCCHU U JEJONPOU3BOACTBA JIOJDKHA
oOecrieunBaTh COOJIOJICHWE TMPaB JIMYHOCTH W BBIMOJHEHUE TOCYJIApPCTBEHHBIX
TpeOOBaHMI K MpUEMy B 00pa30BaTENbHBIC YUPEKICHUS CPEAHETO MPOdeCcCHOHAITBHOTO

o0Opa3oBaHUs.

3.3 C 1enblo O3HAKOMJIEHHMS TMOCTYMAlOUIEr0 M €ro poaurened  (3aKOHHBIX
MIPEACTaBUTEINCH) ¢ JIMIIEH3UEH Ha MPaBO BEJEHUS OO0pa30BATEIBHON NEATEITLHOCTH, CO
CBUAETEIBCTBOM O  TOCYJAPCTBEHHOM  aKKpEAUTAlMW  KOJUIEIKA, OCHOBHBIMU
oOpa3oBaTeNbHBIMU  TIPOrpaMMaMu  CpelHero npodecCUOHAIBHOrO  O0pa3oBaHus,

pcain3yCMbIMU KOJIICXKEM, u APYyrumMun JOKYMCHTAaMU, periIaMCHTUPYIOIIUMHA
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OpraHu3aluio 00pa3oBaTeNbHOIO Mpolecca U paboTy NMPUEMHOM KOMMCCUH, KOJUIEIK

pa3MelnaeT yka3aHHbIE TOKYMEHTHI Ha MH(GOPMAIIMOHHOM CTEHJIC M O(PHUITHATHHOM CanTe

KoJuIeKa B cetn MHTEpHET.

3.4 UHpopmanuss o KOIMYECTBE IOAAHHBIX 3asBJICHUN [0 KaXIOMY HalpaBICHUIO
MOJTOTOBKMA pa3MemaeTcss Ha oduIMalbHOM caiite B cethu HMHTepHeT u Ha

MH(POPMALIMOHHOM CTEHJIE€ TPUEMHON KOMHUCCHUHU.

3.5 OTBeTCTBEHHBIN CeKpeTaph MPUEMHON KOMUCCUU BBIIAE€T MOCTYIAIOIIEMY PACIIUCKY,
C NEpPEeYHEM NPHUHATHIX JOKYMEHTOB, M  HECET MEPCOHAIBbHYI0 OTBETCTBEHHOCTH 3a
COXPaHHOCTh JOKYMEHTOB. [IpuUHSATBIE JOKYMEHTBI MOTYT OBITh BO3BpAIIEHBI BIAJCIIbILY
TOJBKO JINYHO, HA OCHOBAaHUH MUCHbMEHHOTO 3asIBJICHUSI U PACIIMCKH, BBIIAHHON TPUEMHOMN
KOMHCCHEW TpH IpUEME JIOKYMEHTOB, B TE€UEHHUE CIEAYIOIIEro padoyero AHsS MOcCIe

mogadu 3as1BJICHHA.

3.6 Ha kaxaoro mocTymaromero 3aBOJUTCS JIMYHOE JeJ0, B KOTOPOM XPaHSTCS BCE
CIaHHbIE WM JIOKYMEHThI. JIM4HBIE Jera aOUTYypPUEHTOB, MOCTYNHUBIIUX B KOJUIEIK,
CHAIOTCS B OT/ICJ KaJpOB KOJIIE/ KA JIJIsl NalibHEeHIe 00padoTku He mo3aHee 1 ceHTaopsi.
JIngnpie nena HE TOCTYNMHMBIIUX AOUTYPHUEHTOB C KOMHMSAMU JOKYMEHTOB, XpaHSTCS B
apXvBe B TEUYCHHUE IIECTH MECSIIEB, PETUCTPALIMOHHBIC KYpPHAJIBI XPAHATCS B TeUeHHUE |

rojaa, mocJjc 4ero noJjicKat YHu4TOKCHHUIO.

3.7 Tlo uctedeHnn CpPOKOB MPEACTABJICHUS OPUTHHAJIOB JOKYMEHTOB 00 00pa3oBaHUM U
(W) 1OKYMEHTOB 00 00pa30BaHUU U O KBATM(DUKAIMU AUPEKTOPOM KOJIJIEIKA U3/IAeTCs
MpUKa3 O 3aYUCICHUM JIML, PEKOMEHJIOBAHHBIX MPUEMHON KOMHUCCUEH K 3aUMCICHUIO U
MPEACTABUBLIMX OPUTHHAIIBI COOTBETCTBYIOIINUX JOKYMEHTOB. [IpHiiokeHneM K MpuKasy o
3aUMCIIEHUN SIBIIsIeTCA MO(aMUIIbHBIN NIepeueHb YKa3aHHbIX Jull. [Ipuka3 ¢ 3aunciienuem
pa3Meniaercs Ha CleyoMi paboumil 1eHb Mociie 3JaHus Ha HHPOPMAIMOHHOM CTEH/IE

MPUEMHON KOMUCCUU U Ha ODUIIMAIBHOM CalTe KOJUIEKa.

3.8 KonrtponbHbie nu(dpel mnpuemMa  yCTaHABIMBAIOTCS MMHHUCTEPCTBOM OOLIETO H
npodeccruoHanbHOro obpaszoBanust PocTtoBckoit obOnactu. Ilpmem B KoJUlemK CBepx
KOHTPOJIbHBIX LU(p MpHeMa OCYIIECTBISIETCS MO JOrOoBOpaM ¢ (U3UYECKUMU JIMIIAMHU, C

OILJIATON UMU CTOMMOCTH OOYUEHHUSI.



4. NOJIDKHOCTHBIE OBA3AHHOCTHU U OTBETCTBEHHOCTDb PABOTHUKOB
MMPUEMHON KOMUCCHUH

4.1 Ilpencenarens IPUEMHON KOMUCCHUU:

- YTBEPKIAET COCTaB MPUEMHONW KOMHUCCHUH, MTOJIOKEHUE O MPUEMHON KOMHUCCUU U IPYTUE
JOKYMEHTBI, PerJaMEeHTUPYIOIIHE padoTy MPUEMHOM KOMHUCCHH;

- HA3HAYaeT TEXHUYECKUN COCTAB ITPUEMHON KOMUCCHH;

- PYKOBOJHUT BCEHN ACATEIBHOCTHIO IPUEMHOM, DK3aMEHALIMOHHOMN U anleJUSIIUOHHON
KOMMCCHH;

- OTIpeesieT PeKUM padoThl MPUEMHON KOMUCCUHU U CITYX0, 00eCIeurnBaromux
MIPOBE/ICHHE NPUEMa, pacTpeiesieT 00I3aHHOCTH MEXK/Ty YWieHaMH MPUEMHOU KOMHUCCHH,
- IPOBOAMT IIPUEM T'PAXKJIAH 110 BOIPOCAM ITOCTYIUICHUS B KOJUIEIXK;

- HECET OTBETCTBEHHOCTh 32 BBIMOJHEHUE YCTAHOBJICHHBIX KOHTPOJIBHBIX IIU(Dp MpueMa,
coOJII0/IeHNE 3aKOHOIATEIbHBIX aKTOB, IIPABUJI MPUEMa U JPYTUX HOPMATHUBHBIX
JIOKYMEHTOB MO (POPMHUPOBAHUIO KOHTUHTEHTA 00YUYaIOIINXCS;

- HECEeT OTBETCTBEHHOCTH 3a COOJIIO/ICHHE MPaB rPaKJaH Ha 00pa30BaHUE, YCTAHOBIIEHHBIX
3aKOHOJIATEILCTBOM PD, riIacHOCTh U OTKPHITOCTH PAOOTHI MPUEMHON KOMHUCCHH,
00BEKTUBHOCTh OLIEHKH CIIOCOOHOCTEN U CKIIOHHOCTEW MOCTYMAOIINX, JOCTYITHOCTb

PYKOBOJCTBA IPUEMHON KOMHUCCHH Ha BCEX ATANAX IPOBEICHUS IIPUEMA.

4.2 3aMecTUTEID MpeaceaaTesIs IPUEMHON KOMUCCHUU:

- OCYILIECTBIISIET PYKOBOJICTBO MH()OPMAIIMOHHBIM 00ECTIEUEHUEM MPUEMA;

- OpraHu3yeT pa3padOTKy HOPMATHUBHBIX JOKYMEHTOB KOJUIEIKa, PETIIAMEHTHUPYIOLIUX
[IPUEM B KOJUIEIK U IEATEIIBHOCTh IPUEMHON KOMUCCUMY;

- KOHTPOJIUPYET IIOATOTOBKY JK3aAMEHAIMOHHBIX MAaTEpUAIIOB Ul BCTYIUTEIbHBIX
WCIIBITAHUM, IPOBOAMMBIX KOJUIEIZKEM CaMOCTOSITEIIBHO;

- KOHTpPOJUpPYET paboTy SK3aMEHAIIMOHHOMN U aneyyI i uOHHON KOMHUCCHIA;

-  PYKOBOJIUT BCEMH CIy)KOaMH  KOJUJIEI)KA, OCYLIECTBISIIOIIMMHU  MaTepUaIbHO-

TEXHUYECKOE 00ecIcUeHUE IMOAIOTOBKH U IMPOBCACHUA IIpUCMA.

4.3 OTBETCTBEHHBIN CCKPETApPhb HDHGMHOfI KOMHUCCHUMH.

- Opranusyet paboTy  IeTOMPOU3BOICTBO MPHUEMHOM KOMHUCCHH,



- BEJICT JIMYHBIN IPUEM U KOHCYJIHTUPOBAHUE A0UTYPUCHTOB, UX POAUTENEH (3aKOHHBIX
MIPEACTaBUTEINECH ), JOBEPEHHBIX JIUI TIO BOMPOCAM TOCTYIUICHUS B KOJUICK;

- o0ecrmeunBaeT MpUeM, yUeT, pETHCTPAINI0 M HEOOXO0AUMYI0 00pabOTKy TOKYMEHTOB
abUTypHUEeHTOB, POPMHUPYET JTUYHBIE JIea TS MTOCIeAYIOIIeH epeiay B OTAeN KaapoB;

- oOecreunBaeT GyHKIIMOHUPOBaHUE Teae)OHHON JTUHNUU, 00pabaThIBaCT BHEIIIHIOO
KOPPECTIOH ICHITHIO;

- TIPUHUMAET y4acTHe B OpPTraHU3AIMN MEPOIPUATHH, CBI3aHHBIX C MPOBEICHUEM
BCTYNUTEIHHBIX HCIIBITAHUN JUISI a0UTYPUCHTOB;

- TIPUHUMAET yJacTHe B MMPOBEACHUM THEH OTKPBITHIX IBEpEH B KOJUICIKE U APYTHUX
peKIIaMHO-MH(GOPMAIIMOHHBIX MEPOTIPHUATHIX;

- OpraHu3yeT MOATOTOBKY CIPAaBOYHO-UH(POPMAIIMOHHBIX MAaTEPHAIOB, TOTOBUT K
MyOJIUKAIMKY PEKIIAMHBIC TTPOCIICKTHI;

- TIOATOTAaBJIMBAET JIOKAJIbHBIE aKThI, POEKTHI MPUKA30B, KaCAIOIINECS pa0OThl IPUEMHOM
KOMHUCCHH;

- TOTOBUT MaTepHabl K 3aCETaHMSIM IPHUEMHOW KOMHICCHH, BEIET MMPOTOKOJIBI 3aCETaHHH;
- TIOATOTAaBJIMBAET OTUYETHYIO JOKYMEHTAIIHIO;

- HECCT OTBETCTBCHHOCTD 3a COXPAHHOCTD JIMYHBIX JCJI ITOCTYIIAOIIUX.

4 4 Texauyeckue CEKpeTapyu IPUEMHON KOMUCCHH:

- paboTaroT 1noj, pyKOBOACTBOM Mpe/ceaTeliss IPUEMHON KOMUCCHUY;
- OCYIIECTBIISIFOT MTPOBEPKY M PETUCTPALMIO TOKYMEHTOB MOCTYMAIOIINX, COOII01ast
KOH(UIEHIIUATLHOCTh M YCTAHOBJICHHBIN MOPSIAOK oOecriedeHus: THHOPMaIMOHHON

0€E30IaCHOCTH.

5. OTYETHOCTh MPUEMHON KOMUCCHUH

5.1 PaboTta npueMHO# KOMUCCHU 3aBEPIAETCS OTYETOM 00 UTOTax IMpueMa Ha 3aCeTaHuH

[Temarornueckoro coBera KOJUIEIXKa.
5.2 OT4eTHBIMU JJOKYMEHTAMU TIPH MPOBEPKE PabOTHI MPUEMHON KOMUCCHUHU BBICTYIIAIOT:

- IIpaBuJia OIpHueMa B KOJIJICIK,

- HOKYMCHTDI, IIOATBCPKIAOIINC KOHTPOJIbHBIC HI/I(i)pI)I nmpucMma,



IMPOTOKOJIbI pCIICHUS HpHCMHOﬁ KOMHUCCHH,
IMPOTOKOJIbI PCIICHUS aHeHHHHHOHHOﬁ KOMUCCHH,
JKYPHAJIbI pCrucTpainumn 3asBJICHUM OT IIOCTYIIArOIIHX,
JIMYHBIC JICJIa MMOCTYIIAOIINX

IMPUKAa3bl O 3a9YUCJICHUU B COCTAB CTYACHTOB KOJUICIIKA.
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