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NMHCTPYKIUA

0 NMOpPAAKeE 3aII0JTHCHUS JTUIHOHU
KkapTouku padorHuka T — 2

r. [IlaxTe!
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Jlmunasi kaprouka padoTHHKa — DTO JIOKYMeHT yHubuuupoannoi dopmbr No T-2

P

KOTOPBIA 3amloJIHIETCsl Ha OCHOBAHWH MpUKaza (pacropsbKeHUs) O npueMe Ha  padoTy Ha
pabOTHUKOB BCEX KATErOpHH.

dopma nuuHoOM KapTouku T — 2 yrBepKieHa noctaHorienueMm ['ockomcrata Poccumn ot
05.01.2004 No 1 «O6 yTBepKAeHUH YHUPUIMPOBAHHBIX (POPM NEPBUUHON yUeTHOH JOKYMEHTALUN
10 y4eTy TpyJia U €ro OIuIaThi».

3anojgHeHue JUYHOM KapTOUKM MPOU3BOAUT PabOTHHUK KaApoBOH cilykObl. PaboTHuK, Ha
KOTOPOTO 3aIlOJIHSJIACh JIMUHASL KapTOUKa, MOATBEPKAACT MOMJIMHHOCTE M3JI0KEHHBIX B KapTOUKe
CBEJIEHUU MOANMCHIO B KOHIIE pa3fena I, Ha BTopol cTpaHuIle JIMUHON KapTOUKH.

Jlisi 3aroHeHus TMYHOU KapTouku T — 2 HeoOXOAMMBI CJIE/IYIOLIHE JOKYMEHThI pa0OTHHKA:

e 3AKJIIOUEHHBIN ¢ paOOTHHUKOM TPYJI0BOM JOTOBOP;

e IIpHKa3 O IIpUeMe Ha padoTy;

e TacnopT (MM UHOHU JOKYMEHT YJOCTOBEPEHUS JINYHOCTH);

e TpyJIOBas KHHXKKA;

e BOCHHBIU OWIIET;

e JIOKyMEHT 00 00pa30oBaHUU, KBAIMPUKAIIUN UIIU HAJTMYUH CIEUAJILHBIX 3BaHUI;
e CTPaxoOBOE CBUJIETEIIBCTBO IOCYAapPCTBEHHOTO IEHCUOHHOI'O CTPAXOBaHUs;

e CBMJIETEJILCTBO O MOCTAHOBKE Ha yUET B HAJIOTOBOM OpraHe.

OcranpHas HH(bOpMaI_II/IH BHOCHUTCd Ha OCHOBAHHUH CBQH@HHﬁ, COO6H1€HHI>IX 0 cebe

paboOTHUKOM. B HEKOTOPBIX ClIydasx, B 3aBUCHMOCTH OT CIeU(PUKH padOThl, pad0TOIATENb MOKET

3alpOCUTH OT JIMIIA, TOCTYIAIOMIETO Ha PaboTy, JOMOJIHUTEIHHBIE JTOKYMEHTHI, MPEyCMOTPEHHBIE
JIEHCTBYIOIIUM 3aKOHOIaTeILCTBOM PD.

IpaBuaa 3anoanenust popmbr T — 2

1) HaumenoBanue opraHm3alnun yKa3bIBacTCsd IMOJHOCTBIO. COKpa[HeHHOC HAaUMCHOBAHHC
YKa3bIBAC€TCA B TOM CiIydae, €CJIM OHO 3aKPCIJICHO B YUYPECAUTECIIbHBIX JOKYMCHTAX.

2) TaGeabublii Homep pabOTHWKA JO/DKEH BKJIOYaTh He Oojee mrectd uudp. Ou
NPUCBAUBACTCS KaXXJIOMY BHOBb NPUHATOMY MM pabOTaoOmeMy U HE MEHsIeTCsl IpPH JIHOOBIX
nepeMeIeHusX paboOTHUKA BHYTPU OpPTaHU3alMU BIUIOTH 10 €r0 YBOJIbHEHHUS.

3) HnenTHPUKANMOHHBII HOMEpP HAJOrOMIATENbIIMKA U HOMEP CTPAXOBOI'O CBUJIETENLCTBA
rOCY/IapCTBEHHOT'O MEHCUOHHOT'O CTPAXOBAHMUSI YKA3BIBAETCS B COOTBETCTBUU CO CBUJIETEIILCTBOM O
npucBoeHud MHH 1 cTpaxoBbiM CBUAETEILCTBOM FOCYAAPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHHUS.
4) B cronbue «AsipaBuT» yKazbiBaeTcs nepBast Oykna ¢paMuiiui padoTHHKA.

5)  Xapakrep paboThI YKa3bIBACTCA: IIOCTOSIHHOY, «BPEMEHHOY.

6) Bua padorbl (OCHOBHAS, 10 COBMECTUTEIILCTBY) 3aMIUCHIBAETCS MTOJHOCTHIO.

7)  Hox obo3znavaeTcst OyKBOH «M» unu «XK».

8) damMuims, UMsl, 0TYECTBO 3ANMCHIBAIOTCS MOJIHOCTHIO.
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9)  Jlara poxkaeHust YCTAHaABIMBAETCs Ha OCHOBAHWHM [Macrnopra MM HHOTO JIOKYMEHTa,
YIAOCTOBEPSIOUIETO JIMYHOCTb, M 3allMCLIBACTCS [MOJIHOCTBIO B TEKCTOROH 30me, Hanpumep: «10
Hosaops  1975ro».  [lpu  ykazanum  Mecta  pOKIEHMS  HYKHO — YUHUTBIBATHL  CJICJLYIOLICC!
— JUIMHA 3alMCH, BKJIIOYasl TpoOeibl M 3HAKM NPEernuHaHus, He JopkHa npesbiars 100 ¢cuMBOJIOB;
— paioHbl W O00JaCTH THILIYTCS B POJUTEIILHOM Tajieke, O3 3aldThbiX, CO CJICAYIOINMHU
COKpAILLEHUAMU: TOPOJI — TOp., AEPEBHS — AEP., Kpalh — Kp., OKPYT — OKp., 00JIacTh — 00JI., 1OCENOK —
110C., PAOH — PH., CTAHLUS — CT.; CJIOBA ayJl, KULIJIAK, CEJI0, CTAHUIIA TUIILYTCsI TOJTHOCTHIO.

10) Koa mecra xutesibeTBa ornpefensgercs mo OOuepoccuiickoMmy Kiaccupukatopy oObeKTOB
AIMAHUCTpATUBHO-TeppUuTOopranbHoro geiexust 0K 019-95, yTBepkaeHHOMY MOCTAHOBJICHUEM
['occtanmapra Poccun ot 31.07.95 Ne 413 (OKATO).

11) I'pakaanHcTBO 3amuchiBaeTcsi 0€3 COKpaleHH. 3amuch IpaXAAHCTBA H €€ KOJAHPOBAHHE
ocymecTiseTcss nmo Odmepoccuiickomy kiaccudukaropy nHpopmanuu o Hacenenuu 0K 018-95,
YyIBEpXKJIEHHOMY MoctaHoBiienneM ['occranynapra Poceun ot 31.07.95 Ne 412 (OKHWH).
I'paxnanctBo P® o6o3navaercss kojmom 1, ABOHHOE TpaXJaHCTBO YKa3bIBaeTCsl KOJAOM 2,

HHOCTPAHHOEC I'paXAAHCTBO o003HavYaeTcs KOAoM 3, OTCYTCTBHC I'paKJaHCTBA obo3HayaeTcs KOAOM
4.

12)  SI3bIKuK, KOTOPLIMH BilaJiceT paOOTHHK, YKA3bIBAIOTCS MOJHOCTHIO Oe3 cokparieHuil. CreneHp
3HAHMS sA3bIKa B TEKCTOBOM (hOopMe YKa3bIBAETCS CICAYIOIIUM O0pa3oM: YUTAI0 M IMEPEBOXKY CO
CJIOBapeM — KOJI 1; uuTato 1 MOTy OOBSCHITHCS — KOJ 2; BJIaJIeI0 CBOOOIHO — KO 3.

IIpu xomupoBke rpadbl «3HaAHME WHOCTPAHHOTO SI3BIKA» YKA3BIBAETCS JBA KOJA, MPH DTOM
NEPBBII 0003HAYAET KOJ SI3bIKA, BTOPOM — CTEIIEHb €ro 3HAHUSI.

13) OopazoBanme 3amuckiBaetcst u  Koaupyercs corimacHo OKHMH wu  OGmepoccuiickomy

KJIacCH(PUKATOPY  CHEIHUATBHOCTEH 1O  O0pa3oBaHHUIO, YTBEPKJICHHOMY  MOCTAaHOBJICHHEM
['occrangapra Poccuu ot 30.12.93 Ne 296 (OKCO).

Cornmacno OKMH o6pazoBanue kogupyeTcs Cleayomum oopazom:

e HavabHOE (001ee) oOpa3zoBaHue — koj1 02;

e OCHOBHOE cpeqHee oOpa3zoBaHue — koj1 03;

e cpenHee (1ojiHoe) obduee obpazosanue — kox 07;

e HavaJibHOE MpodeccuonanmpHoe oOpazoranue — Koj 10;
e cpensee npodeccuoHaibHOe o0pazoBanue — koj 11;

e HEINOJIHOE BhIcIiee 0Opa3zoBaHue — KoJ 15;

e BBICIIEE OOpa3oBaHue — Ko 18;

e TIOCIIEBY30BCKOE OOpazoBanue — ko 19.

[Ipy BHECEeHMH 3amMCHU O HAUMEHOBAHMH Y4eOHOrO 3aBECHHUsSI pa3pellaroTcsl COKpalleHHUs
CJIOB, HE MCKaXAIOIIUEe CMBICII HAUMEHOBAHHUSI.

B cllydae, Korga B HAaMMCHOBAHHUC y‘{€6HOI‘O 3aBCJICHUA BXOOUT CJIOBO «HMCHH», CICAYCT
IucaTrb «MM.»; €CJIM 3a 3THM HJICT CJIOBO <<Hp0(beccopa>>, «aKaaeMHUuKa» WA ApYyroe, To CICAYET
IIMCaThb «MM. Hpoq)eccopa», «HUM. aKaIeMHKa» 1 T. I.

Opnena B Ha3BaHUSIX YUeOHBIX 3aBeJICHUH He yKasbIBatoTcs. Bce cenenus 00 oOpazoBaHuu
(kBanudukanus, HampaBiIeHUE WIM CIEIUAIBHOCTE) YCTAHABIMBAIOTCS HA OCHOBAHWH JIMIIIOMA
WJIM UHOTO JOKyMeHTa 006 00pa3oBaHUH.
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CBOGOI{HBI@ CTPpOKH B pasjelic 00 O6p8308£1lll/ll/l HpejaHasHavdCHbl JUJIst HasBaHMs W JaThbl
OKOHYaHHUI BTOPOIo O6paSOBaTCﬂbIIOFO YUPCIKACHKUS BBICHICTO WM CPCHAHCTO ﬂpO(l)eCCH()HLUlbHOFO
O6p'd'3088“1/1ﬂ. Ecnn pa6OTHHK OKOHYMIT NBa CpCHHUX HIJIK JIBa BbBICHIMX y‘{€6}lbIX 3aBeJICHUS T10
Pas3s/IMuHbIM ClIENHMAJIBHOCTAM, 3aTIMChIBAOTCSI oba y‘iQGHBIX 3aBCICHU .

14) Ksaanduranus no AMIJIOMY YKa3bIBaeTCs B CIEAYIOUIEM MOPSIKE:

JUIss OKOHYMBIIUX BbICIIEE y4eOHOE 3aBe/ieHHE — «OakajaBp», «MarucTpy», «cmeuumanuct». Jlis
KBau(puKanuu «OaKajaBp» W «MArucTp» YyKa3blBaeTCsl HallpaBlieHWEe, a JUIsd KBaJU(UKAIMU
«CHELHATIUCTY» — CIEIUATBHOCTE;

JUIs  OKOHYMBHIMX cpefHee yueOHOe 3aBeJIeHME — «TeXHUK», «TOBapoBen», «OyxXrairepy,
«MEHEJLKEP» U JIP.

15) Ilpodeccus (ocHOBHAsE W JOMOJHHUTEIbHAS) yKa3bIBACTCSI MOJIHOCTBIO Ha
OCHOBaHUM WITATHOTO pAacHUCaHUs U IpuKaza (pacmopsukeHus) o mnpueme Ha paboty. OnHa
KOOUPYETCsT B COOTBETCTBHU ¢ OOIIEpOCCUICKUM KJIacCU(BHUKATOPOM Ipodeccuit pabouux,
JOJDKHOCTEeH ciyxamux u Tapudubix paspsaoB (OKIIJITP). JlomommutensHoit mpodeccueit
CUMTAETCSl TakKasi, KOTOpash HE COBMAJAET C OCHOBHOW mpodeccuel, HO MOXKET MNpPeICTaBISITH
HHTEPEC JUISL OpraHU3aAIHH.

16) Crax paborsl (001U, HENpepbIBHBIM, AAOMUHA MpaBo HAa HAJA0ABKy 3a BBICIAYLY JIET, a
TalKOKe IIPaBO Ha JPYIHe JIBIOTHI, YCTAHOBIEHHBIE B OPraHM3allMd, M IIpP.) PACCUUTHIBACTCS Ha
OCHOBAaHHMU 3alHcel B TPYJIOBOM KHMKKE M (MJIM) B MHBIX MOIATBEPKIAIOIINX COOTBETCTBYIOIIHI
CTaX JIOKYMEHTax.

17) Cocrosinue B Opake 3anucbiBaercs v kogupyercs cornmacio OKMH.
Ceenenust 0 COCTOSIHUM B Opake:

e HHUKOTJIa HE cocTosuI (a) B Opake — xox 1;

e COCTOWT B 3apeTHCTPUPOBAHHOM Opake — KoJI 2;

e COCTOUT B HE3APETUCTPUPOBAHHOM Opake — Kox 3;
e BjOBell (BJOBa) — KOJI 4;

e pasBejeH (a) —koxa 5.

18) B cocraBe ceMbH YKa3bIBAIOTCS TOJBKO UYIEHBI CEMbHM C YKa3aHHEM CTEIEeHH pOJCTBa.
bnkailiuMu poJICTBEHHUKAMU CYUTAIOTCS: OTEIl, MaTh, ChIH, JI04b, POJIHOW OpaT, poJiHas cecTpa,
JMIO, HA BOCHUTAHUH KOTOPOro HaXojuics pabOTHHUK, W WHBIC OJMKaHIlne pOJCTBEHHUKH,
NPOXKHUBAIOLIIAE COBMECTHO C PAOOTHHUKOM.

19) TlacnmopTHble JaHHBIE YKA3BIBAIOTCS B CTPOTOM COOTBETCTBUH C MTACTIOPTOM.

AJnipec MecTa KHUTENbCTBA 3aMMCHIBACTCs 110 MpaBWilaM 3aluch Mecta poxkaeHus. Heobxomumo

3anoJHATh 00€ TIpadpl: M ajpec MecTa >KHUTEJNbCTBA [0 MAcMopTy, M (PaKTHYECKUH ajpec

MECTOKHUTEJIBCTRA, & TAaK)Ke HoMep TenedoHa paboTHUKA UK OJIMIKAHIIIUX POJICTBEHHUKOB.
OCHOBHBIMHU JIOKYMEHTaMM, Ha OCHOBAaHMM KOTOpBIX 3arnojusercs pazjaen I «Ceenenust o

BOMHCKOM YYe€Te» JTUUYHOU KApTOUKU T — 2, SBISIFOTCSA:

* BOGHHBLIM OmyeT (MM BPEMEHHOE YJIOCTOBEpPEHME, BBIIAHHOE B3aMEH BOEHHOro Ouiera),
yIIOCTOBEPEHUE BOCHHOCIIYXKAIIIETO 3araca Jijlsi TpakaaH, MpeObIBAIOIIIX B 3arace;
*  YIOCTOBEpEHHUE TPaKAAHHUHA, MTOICIKAIIETO IPU3BIBY HA BOCHHYIO CITYXKOY.

B cityuae ecnu paboTHuUK sBisieTcst oduuepoM 3anaca, MHGOpManus Ui JaHHOTO pasiena
Oepercs U3 BOGHHOro Omera:



f[ymc'l‘ 1. <<K‘dT€]"OpI/ISI 3araca» — Ha O(l)HU,CpOB 3araca OTMCTKHU B JaHHOM ITYHKTC HC ACJIatOTCsL.

ITynkr 3. «Cocrap (npoduiib)» — 3a0MChIBACTCS MOJIHOC Ha3BaHHe cocTasa (0e3 COoKpalleHHii) B
COOTBETCTBUH ¢ NyHKTOM 7 «HaumeHnosanue npoduiisi» TpeTbel cTpaHuilbl BOGHHOIO OuJieTa.

Ilynkr 4. «IlonHoe komoBoe obGo3zHaueHne BYCy» — 3anuchiBaeTCsl MoOMHOE KOJIOBOE 0003HAUCHUE
BOEHHO-YUYETHON CHENUAIBHOCTH, B COOTBETCTBUM ¢ NMyHKTOM b «BYC No» Tperbeil cTpaHUIbI
BOECHHOTO OuIeTa.

Iynkr 5. «KaTteropust rorHocTH K BOEHHOH Cl1y)k0€» — 3aMOJIHSAETCsT UCXO/s U3 3allUCH ITyHKTa 15
«CBefieHus: 0 MEJIMIIMHCKUX OCBUJIETEILCTBOBaHMIX» cTpanui] 10-13 Boennoro dusera. Kareropuu
UMEIOT cliefytole OyKBEHHbIe 0003HadeHUs:: A — roJiHble K BOCHHOHU ciiyk0e, b — rojuubie K
BOCHHOH CITy)X0€ ¢ He3HAUUTEIHHBIMM OlpaHHYCHMUsIMH, B — OrpaHMYE€HHO TOJ(HbIE K BOCHHOM
cmyx0e, ' — BpeMeHHO He TOJHBIE K BOeHHOH ciiyxbOe. Ecnu B BoeHHOM OwuieTe He ykaszaHa
KaTeropusi FOJIHOCTH, TOrJa B 5 MyHKTE 2 pasjiena JUYHOW KapTOUYKH CTaBUTCA KaTeropus A.

Hynkr 7. «CocTOMT Ha BOWMHCKOM ydYeTe»: (BCe JaHHBIE B MYyHKTE OQOPMIISIIOTCS MHPOCTHIM
KapaHJIallloM) CTpOKa A 3aroJIHIETCs, €CJIH UMEETCsI MOOMIIU3AIIMOHHOE NTPEAIIMCAHNUE UIIH LITAMI
0 BBIIAY€ U M3BATUU MOOWIM3AIMOHHBIX Tpe/NucaHuil (B KapTouyke pabOTHUKA YKAa3BIBAIOTCS
JaHHbIe U3 MyHKTa 16 cTtpanuuel 14-21 BoenHoro Owera); ctpoka b 3amonHsercs, ecau pabOTHUK
3a0pOHUpOBAH 3a OpraHMW3aluell Ha MEPHOJI MOOMIIM3AIMK M HAa BOCHHOE BpeMs (B KapTOUKY
3aHOCATCSL CEepUsi MU HOMEpP YJAOCTOBEpPEHHs 00 OTCpOYKe, HOMEp IMEepeyHs JOJDKHOCTEH W
npodeccui, a Takxke aara oGopMIICHUS OTCPOUKH BOCHHBIM KOMUCCAPHATOM ).

B ciydae ecnu cOTpyIHHK TMOIJICKHUT MPHU3BIBY HA BOEHHYIO CIyk0y, MyHKTHI 1, 3, 4 u 7
pazjiesia 2 He 3aOJIHSIFOTCS.

HyHKT 2. «BouHCKoO€E 3BaHHE» — JACIAaCTCA OTMETKA «KIOAJIC)KUT IIPU3BIBY» .

Iynkr 5. «Kareropust roqHOCTH K BOCHHOM CITY»KOe» — JieNlaeTcsi 3amiuch Ha OCHOBAHUH JIAHHBIX U3
«IPUIIMCHOTO CBUJIETENILCTBAY rpaxkaanuHa (Ha 1 crpanune B pazaesie 1 «OOmue cBeeHUs» 1M0cie
CIIOBA «IIpU3HAH») B BUJIE OYKBBI COOTBETCTBYIOMIEH Kateropuu (A, b, B uiu I').

Ilynkr 8 3anomnHsieTcs, eciiv pabOTHUK JIOCTUT MPENENBHOI0 BO3pacTa MpeObIBaHus B 3amace Uiu
NpPU3HAH HE TOJIHBIM K BOMHCKOM CIIy»Oe MO COCTOSIHMIO 370pOoBbsi. B aTom ciiydae B rpade

MUIICTCA «CHAT € BOMHCKOI'O Y4Y€Ta IO BO3PACTy» HJIIM «CHAT € BOMHCKOTO y4de€Ta IO COCTOSAHHIO
3/10POBBSIY.

[Ipu 3anonHenun pazgena IV «ATrectanusy» JTUUHON KAPTOUKU 3AIMOJHSIOTCS BCE CTOIOIBI U
rpadgbl. B HUX yKa3bIBatOTCSI:
JlaTa IPOXOKICHUS aTTeCTAlUH;

e peHIeHHE KOMHUCCHH, HAIPUMEP: «IIEPEBECTU HA JOJDKHOCTBY», OTHPABUTH HA MOBBLILICHHUE
KBATH(UKAIAU» U T. 11.;

e CChIIIKA Ha KOHKpGTHI)Iﬁ JOKYMCHT (Kal( IpaBUJIO, 3TO HIPOTOKOII PE3YJILTATOB aTTGCTaLII/II/I) C
YKa3aHUuEeM €10 HOMECpa U JaThbl.

['pada «OcHoBanwme» wmokeT OBITH He3amnoidHeHHoW. Kak BapwanHT, B Hel MOXKeT OBITh
YKa3aH [IPUKa3 OpraHu3alid O HAINpaBJICHUH COTPYAHMKA HAa aTTeCTALMIO W/UIM MpHKaz 00
YTBEPKIAEHUU PE3YIIbTATOB ATTECTALIUH.

JlaHHple O MOBBIIEHHUH KBWIM(HUKALMKM  3alUCBIBAIOTCS HA  OCHOBAHHHU  JOKYMEHTOB,
[PEICTABISIEMBIX PAOOTHUKOM.
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B pasaesie V «llosbilnenue kBamuuKalumy yKa3bIBatOTC:
— J1aThl Ha4Yajla ¥ OKOHYaHUs 00YUEeHUsI;
— BUJ MTOBBIIIEHU S KBATH(UKAINH;
— HaUMEHOBaHHE Yy4yeOHOTO 3aBe/IcHUs (MHCTUTYT MOBBIIEHUS KBATU(HUKAIMM MHHUCTEPCTBA
(BeoMcTBa), (axynbTeT TMOBBIIEHHS KBajdu(UKaIMM TpH  BbICIIEM yuyeOHOM  3aBEJCHUM,
(GakynbTeT MOBBIMEHUs KBAIM(UKAIUU MPH CpefHeM MPo(ecCHOHATLHOM yUeOHOM 3aBEJICHUM,
MHCTHTYT YCOBEPILIEHCTBOBAHUS, KYpPChl IOBBIIIEHMS] KBAJIM(UKALMM TPU MHUHUCTEPCTBE
(BEIOMCTBE), KYPChl TIOBBIIICHUS KBATM(DUKALUNA TIPH TPEANPUSITUIX, HAYTHO-HCCIEA0BATENBCKUX
M OPOEKTHO-KOHCTPYKTOPCKMX  OpPraHM3alUsX,  BBICIIUX M CPEAHUX  YUPEKIACHUSIX
npodeccHOHATBLHOr0 00pa3oBaHMsl, HHCTUTYTAX MOBBIIICHUSI KBUTM(PUKAIKK W UX Qruinanax);
— BHJ{ JIOKyMEHTa (CBUAETEIBCTRO, YIOCTOBEPEHHKE);
— rpada «OcHoBaHuEe» MOXKET OBITH HE3ANOJIHEHHOM, JUOO B Hell MOKET ObITh yKa3zaH IMpHuKa3
OpraHu3aly O HAlpaBJICHUU COTPYIHHUKA HA MOBBILIEHNE KBAJIU(UKALIUY.

AnanoruydsiM  obpazoM B pasgeia VI BHocATcs cBeleHHST O NIPOodecCHOHAIbHOU
HEePenoAroTOBKE C yKa3aHMEM, CHEHHaJbHOCTH (HampaBieHHs, mpodeccuu), N0 KOTOpOH
npoucxoauT mepenoAroroska. I[lpm 3amonnHenun paspena VI «lloompenus wu  Harpags»
HEOOXOIMMO yKa3aTh BHJIBI TOONIPEHHWs, IpUMEHsBIIMECs K pabOTHUKY (Kak Ha YpOBHE

OpraHM3allui, TaKk W HAa YPOBHE MHHHCTEPCTB M BEJOMCTB), a TaKKe IEPEUUCIIHTh
rocyJapCTBEHHbBIEC HArPaIbl.

B pazgene VIII «Ortmyck» BemeTcss y4eT BCEX BHJIOB OTIIYCKOB, IIPEIOCTaBIISIEMBIX
paboTHUKY B Tiepuoj padoTel B opraHuzanuu. OcCHOBaHHMEM Ui BHECEHHsl 3alucel
SBJISIFOTCS] IPUKA3BI O MPEIOCTABIIEHUH OTITYCKOB.

[Tpu 3anosiHeHMM TaONMIBI MO OTIyCKaM Ha OCHOBAaHUM IpUKaza BHOCUTCS TOJIBKO Jara
Hadasa oTmycka. Jlata oKoH4YaHUs OTIIyCKa BHOCUTCS IIOCJIe BO3BpAILEHUs] paOOTHHKA U3 OTILYCKA.
DTO CBSI3aHO C TEM, YTO B Cllydae BbI30Ba COTPY/HHUKA M3 OTITYCKAa WJIM €ro MpepblBaHUs B Ipade
«[lata oxoHYaHms» OyneT TIpocTaBieHa JarTa BBIXOJA COTPYJHHKAa Ha paboTy, a He
3aIUIAHUPOBAHHAS JaTa OKOHYAHUSI OTITYCKa I10 IIPHUKa3y.

B os1oit ke Tabmune o0s3aTeIbHO OTMEUAETCsl OTIYCK 0€3 coOXpaHeHHUs 3apa0OTHOM IUIaThI.
OH yuuTBIBAaE€TCSl MPH MOJCYETEe CTaka padOThI, JAIOIIEro IPaBO Ha €XKEeroJHbli OCHOBHOU
OIUTAYMBAEMBIM OTHYCK, MOCKOJBbKY corjjacHo cT. 121 TK P® B Hero He BKItouaeTcss BpeMs
npenocTaBieHus: pabOTHUKY OTIyCKa 0Oe3 CcoxpaHeHusl 3apaOOTHOM IJIaThl, €cjii HUX obuias
HPOJOKUTEIBHOCTE IIpeBbllaeT 14 KajleHIapHbIX JIHEH B TeueHue pabouero roja.

B pa3pesie IX «ConumanbHble TbIOTHD CIEAYET YKa3bIBaTh MEPEYCHB JIBIOT U UX OCHOBAHUM,
NPEAOCTABRIIIEMBIX PAOOTHUKY deiepaTbHBIMU 3aKOHAMHM, MOJ3aKOHHBIMUA aKTaMHM U JIOKAJIBHBIMHU
HOPMATUBHBIMM ~aKTaMH OpraHuzaiuu (TPYJAOBBIM JIOTOBOPOM, KOJUIEKTHMBHBIM JOTOBOPOM,
OTpPaclIeBBIMU COTJIAIICHHSIMH).

B pasnene «JlonmonHutenbHbIC CBEACHUS» Il MOJHOTHI Yy4€Ta B HEOOXOJHUMBIX CIy4dasix
YKa3BIBAIOTCSL:
— cBeJIeHUsT 00 OOYYeHHMH Ha OYHO-320YHBIX (BEUYEPHHX), 3a0UYHBIX, DKCTEPHATHBIX OTIEJIEHHUSIX
YUPEKACHUN BBICIIETO U CPeJIHEero MpodhecCHOHAIbHOTO 00yUeHHUs (CIE/YET MPOCTaBISATh AaThl —
MOCTYIUIEHUS] 1 OKOHYaHHUsI 00Pa30BaATEIIFHOTO YUPEKIICHHUS);
— CBeJICHUs1 0 padoTarolieM WHBANMHMAE ¢ ykazanueMm cipaBkd MCOK, rpynmbsl WHBaJIUHOCTH U
JIATHI €€ YCTAHOBJICHUS (M3MEHEHUST ), IPUYUHBI UHBAJIMIHOCTH;
— 3aKJIFOUYEHHE SKCIIEPTHOM KOMUCCHHU 00 YCIOBUSIX U XapakTepe Tpyaa.

[Tociie yBoibHEHUsSI COTPYAHMKA BHOCSTCS 3amucy B pazjen [X «ocHoBaHus yBOJTLHEHUS,
€ YKa3bIBaeTCsl pacuidpoBKa OCHOBAHHS YBOJIbHEHHUSI paOOTHUKA B COOTBETCTBUH C TOUHBIMH
dopmynupokamu, ripusefeHHbIMU B TK PD, nata yBosibHeHHs, HOMEp IMpUKa3a 00 yBOJbHEHHUH.



[Ipu 3aKkpbITHH JIMUHOK KapTOouku T — 2 COTpyIHUK KaApOBOIH Ci1y’KObl CTABUT CBOIO JIMUHYIO
NOAMUCH C €€ paclIuPPOBKON M yKazaHUEM JOJLKHOCTH. Takum ke oOpazoM pacrHChIBACTCS caM
pabotHuk. [Toamucs paboTHHKa B 2TOM cllydae MOJTBEP/KIACT €ro COrjlache CO BCEMH 3aIHCIMMU,
BHECEHHBIMU B €0 JIMYHYIO KapTOUKY.

Iopsinoxk BHeceHHsI ©3MEeHEHUH cBe/leHUul 0 padoTHHUKeE

[lpy wu3MmeHeHuu cBejeHuid O pabOTHUKE B €ro JIMYHYIO KapTOYKy BHOCSITCS
COOTBETCTBYIOIIME JIAHHBIC, KOTOPBIE 3aBEPSIFOTCS! MOJIMUCHIO CIIENUAIUCTA OTJIeNa KaJIpoB, a €Clin
M3MEHEHUsI BHOCATCS B pazzennl «OOmue cBeneHus» U «CBeJIeHUsS O BOUMHCKOM YUYETE», TO U
HO/IMKMCHIO CaMOro pabOTHHKA.

M3MmeHeHus BHOCSITCS MO TOM JKe CXEeMC, 4YTO U B TPYHOBYHO KHHIKKY. HpI/I H3MCHCHHUH
(baMI/IHI/H/I CTapas 3a4Y€pKHMBacTCad MW BMCCTO HEC 3alMChIBACTCA HOBasd B COOTBCTCTBHH C
NpeACTABJIIECHHBIMU B OTJICJI KaApOB JOKYMCHTAMMU.

[anee Bce mocnenyromye U3MEHEHHUsI JIAHHBIX O pabOTHUKE (IlepeMeHa MecTa KUTEIbCTBA U
Jp.) OTpakaroTcsl B JIMYHOM KapTouke pabOTHUKOM oTAena kaipos. [lonmnas 3ameHa JivuHOMR
KapTOYKU HEKeJlaTeJIbHA M0 TOW NMpHUYHHE, YTO B JajdbHEHIeM OyJIeT CI0KHO BOCCTAHOBUTH BCIO
MH(GOPMAIIHIO O TAHHOM COTpy/IHHKe. UTO KacaeTcsi U3MEHEHHS ITaCIIOPTHBIX JTAHHBIX U COCTOSHUS
B Opake, TO MOXKET IPUMEHSTHCS Ta K€ CXeMa — C 3aUePKHUBAHUEM.

HpaBI/IJIa KOAUPOBAHMUS

ITpu xonupoBaHuM cBefeHH B JIMYHOM KapTouke T — 2 HEoOXOJMMO pPYyKOBOJICTBOBATHCS
pSAZIOM IIPaBHJI 110 3aMOJHEHUIO, onpeieleHHbIX CTaHaapTOM M0 aBTOMAaTHU3UPOBAHHBIM CHCTEMaM
YIIpaBJICHHS KaJpaMu:

1. Eciu B none xonupoBaHusi Oy/lyT BHECEHBI HEMPABHIIHHBIE 3AIIMCH WM HE OTHOCSIIHECS K
JTAHHOMY 3alloJIHeHHIO cBefeHus, popma T — 2 cuuTaeTcss UCHOPYEHHOW U IOJUIEIKUT
nepenucbiBanuio. [loaromy pexkomeHayeTcs: IMO0 BHOCUTH TOUHBIE KOJIBI, JTUOO HE BHOCUTH
UX BOOOIIE IO MOMEHTA CJIaud JTUYHOU KapTouku T — 2 B apXuB.

2. llpu orcyrcTBHHM 3amuced WM NPH OTPHUIATEIHHBIX OTBETAX (KHE HUMEIO», HE COCTOIO»)
KOZMpyeMasi 4acTh JJAaHHOTO PEKBU3UTA OCTAETCS MYCTOH.

3. Ilpu ykazaHuu naT Ha3BaHWE MECSLA MUINETCS MOJHOCTBIO, I'OJ| 3alUCBIBAETCS YETHIPHMSI
mudpamu; Hampumep: «14 pespas 2006r.»

4. JlaTel KOIMpPYIOTCS apaObCKUMH I[H(ppamMH B CIEIYIOHIEM MOPSJIKE: YHUCIO-MECSL-TO;
Hanpumep: «03.10.1998».

5. B opraHuzanusix M Ha NOpeJUpHATHsX, He IUaHupytrouux BeejeHue ACY  kaaposoit
JESITEILHOCTBIO, JIOIYCKAETCsl HE IIPOBOJIUTH KOJIMPOBAHUE PEKBU3UTOB.
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